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1. lesiu 0OCBOEHUSA TMCHUATIIUHBI

[emsiMu OCBOEHUS TUCIUILIMHBI SBISICTCS (POPMUPOBAHUE Y O0YUAIOIIUXCS OMPEICTICHHOTO
OOIl (m. 5. OO6mei xapakrepuctuku OOII) cocraBa KOMMIETEHIUH Il TOATOTOBKH K
poeCCHOHATLHON IATEIbHOCTH.

Kon CocraBisionye pe3yJIbTATOB 0CBOEHHs (1eCKPHIITOPbI KOMIIeTeHIIHI)
AT Y HaumenoBanue
KOMIICTCHITHH KO[[ HaumeHnoBanue
IK(Y)-2 CIOCOOHOCTHIO TIK(Y)- 2.B3 Brageer ompiTOM OpraHu3alMyd XpaHEHUs JOKYMEHTOB B
HCIOJIb30BaTh ) COOTBETCTBUU C YCTAHOBJICHHBIMU TPEOOBAHUSIMHU
3HAHUS IS YMeeT  MOArOTaBAUBaTH  MPOEKTHl  MOCTAHOBIECHUI,
yIpaBiIeHUs TIK(Y)- 2.V3 MPUKa30B, OTYETOB M HMHON aJIMHUHUCTPATUBHO-TPABOBOM
3eMeIbHBIMA JIOKYMEHTaIuK B cepe rocyIapcTBEHHOTO KaJTacTPOBOTO
pecypcamu, ydeTa M TOCYIapCTBEHHOM PErHCTPALliH IIPaB
HEIBIKIMOCTHIO,
OpraHU3aINH U
MIPOBEACHUS TIK(Y)- 2.33 3HaeT OCHOBBI ACTONPOH3BOCTBA, TOPANOK odopmIeHAS
KaJacTPOBBIX H BBINHCOK, KOTIHH, CTIPABOK U T.II.
3eMJICyCTPOUTEIIHH
BIX paboT

2. MecTo aucuunjannsl B cTpykrype OOIT

JlucuuramHa OTHOCUTCS K BApUATUBHOM YacTU MOAYJIS CHICHUAIU3alMi  y4eOHOro  IJlaHa
00pa30BaTeNbHON MPOTrPaMMBI.

3. [lnanupyemble pe3yJbTaThbl 00yUeHHs 110 JTHCHHUIIJIMHE

ITocne YCHICHIHOT'O OCBOCHUA NUCHHUIIJIMHBL 6y,Z[YT C(i)OpMHpOBaHBI PE3YIbTAThI O6Y‘ICHI/I${Z

IlnaHupyeMble pe3yJIbTaThl 00y4eHH sl 110 TUCIUILTHHE Komnerenmust
Kon HaumeHoBanue
P/I-1 [IpuMeHsTh 3HaHKUSI HOPMAaTUBHO-IPABOBO 0a3bl 1€I0MPOU3BOICTBA [K(VY)-2
P/1-2 CocTaBnaTh opraHu3alMOHHbIE, HH)OPMALIMOHHBIE U PACHIOPSAUTEIbHbIE [K(VY)-2
JOKYMEHTBI
P/1-3 | IlpuMeHsATH 3HaHUS IO OpraHU3ALMKU XPaHEHUs JJOKYMEHTOB (paldoTa ¢ [K(VY)-2
apXUBOM)

OI.[GHOLIHHC MCPOIPUATHA TCKYIICTO KOHTPOJIA U HpOMeXCYTOqHOﬁ arTeCTaluu NpeACTaBJICHLI B
KaJICHIapHOM peﬁTHHF-HHaHC JUCIIMITIIMHBI.



4. CTpyKTypa M coiep:KaHHe IUCIHUIIHHbI

OcHOBHBIE BH/IbI YU4€OHOI 1eSITeJIbHOCTH

Pa3aesibl AMCHUNINHBI DopMHPYeMblii Buabl yueoHoii 1esTeIbHOCTH 0O0beM
pe3yiabTar BpEMEHH, Y.
00yuyeHHs o
JAUCHHUILIHHE
Pa3nen 1. Opranusamnus Pl-1 Jlexun 4
aejonpousBoacrea. HopmatusHo- [IpakTrueckue 3aHaTHS 4
NpaBoBoe odecneyeHne JIaGopaTopHbIe 3aHTUS 4
AEJIONPOU3BOACTBA. CamocTosiTenbHas paboTa 20
Pa3nen 2. TpeboBanus K PJI-2 Jlexknnu 4
0(p)OPMJICHUIO IOKYMEHTALMH [IpakTrueckue 3aHATHS 12
JlaboparopHbIe 3aHATHUS 4
CamocrosiTenpHas pabora 20
Pa3nen 3. Opranusanusi XxpaHeHust PI-3 Jlekuun 3
JOKYMEHTOB [IpakTrueckue 3aHITHS 6
JlaboparopHble 3aHATHS 3
CamocrosiTenpHas pabora 24

Cojepkanue pa3iesioB JUCITUTUIHMHBL:

Paznen 1. Opraﬂmaunﬂ AECJTONPON3BOACTBA. HOpMaTI/IBHO-HpaBOBoe odecmeyeHue
A€JI0IPOMU3BOJICTBA.

B pasoene  «Opeanuszayus  Oenonpousgoocmea. Hopmamueno-npasogoe  obecneuenue
0elonpou3800Cmeay paccmampusaemcs oo6vekm, npeomem O0elonpouU3800cmed, UcCmopus
pazeumus Oenonpouzgoocmea 6 PD, a makdice co80KYnHOCMb mpebO8anull, HOpM, NPaAGUL U
PEKOMEHOayuli N0 COCMABIEHUI0 OOKYMEHMO8 U pabome ¢ HUMU.

Tembl ek M:
1. OcHOBHBIE TEPMUHBI U TOHATHS. VIcTopust pa3BuTus Aenonpou3BoacTsa B PO.
2. HopmartuBHO-npaBoBast 0a3a /1e10npou3BoicTBa B PO.

TeMbl IPaKTHYECKUX 3aHATHM:
1. Opranuzanus paboTsl ¢ JOKYMEHTaMH U JOKyMEHTOO0O0pOTa.
2. ®yHKIUY OTAEIA 0 JEJIONPOU3BOCTBY.

Ha3Banus 1adopaTtopHbIx pador:
1-2 CocraBrieHre HOMEHKJIATYPHI eIl

Pa3pnen 2. TpeOoBanusi K 0pOPMIICHHIO JOKYMEHTALMU

B pazoene «Tpebosanus K ogopmrenuro OOKyMeHmMAyuuy paccmampusaromcs @QyHKyuu
OOKYMEHMO08, mMpeDOo8aHUsl K COCMABY DEKBU3UMOE OOKYMEHMO8, Npasuid ux oQopmieHus, d
makaice mpebo8anus K 0QOpMIeHUIO OP2AHUAYUOHHBIX, UHPOPMAYUOHHBIX U OP2AHUZAYUOHHO-
PACnOpsAOUMENbHBIX OOKYMEHMO8.

TeMbl JIeKIMii:

3. Tunonorust nokymeHTOB. Dopmarel Oymarm u mons. OOmme TpeOoBaHUS K
COCTaBJICHHIO U O(pOPMIICHUIO IOKYMEHTOB.

4. TlpaBuia MOATOTOBKH ¥ 0(OPMIICHHSI OTACIBHBIX BUIOB JOKYMEHTOB.



Tembl IPaKTHYECKUX 3aHATHIA:

3. TpeOGoBaHMsS K COCTAaBICHHIO ¥ OQOPMIICHHIO OpPraHU3AIMOHHBIX JOKYMEHTOB,
UCTOJIb3YEMBIX B JIETEIBLHOCTH cyxO0b1 IOY

4. CocraB pacnopsITUTEIbHBIX JOKYMEHTOB.

5. Odopmiienne WHPOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB: CIPaBKH, JIOKJIAJHBIC,
OOBSCHHUTEIBHBIC 3AITUCKH, aKThI

6. Odopmienue OpraHu3alMOHHO-PACHOPSAUTEIBHBIX JIOKYMEHTOB: MIPUKa3bl,
pacnopspKeHHs

Ha3Banus j1adbopaTopHbIX padoT:
3-4 PaboTa ¢ BXOJAIIMMHU, UCXOAIIMMH U BHYTPEHHUMU TIOKYMEHTaMU
5-6 OdopmieHre OpraHU3aLUOHHBIX JOKYMEHTOB: JOJDKHOCTHBIE WHCTPYKLUH, YCTaB,

ITOJIOKCHHU A

Pa3nes 3. Opranusanusi XxpaHeHHsl JOKYMEHTOB

B pasoene «Opeanuzayus xpaHenus OOKYMEHMO8» pPACCMAMPUBAIOMCS  HOPMAMUBHO-
Memoouueckue OOKYMeHmbl (PedepanbHbiX apXUBHbIX OpeaHo8 00 YHUukayuu mpedosaHuul K
oenam, coasaemvimM 8 apxus, OCHOBHble MPeboBaHUsl K 0OpMIEHUIO 0ell NPU UX NO020MOBKe K
nepedaue Ha OdlbHeluee XpaHeHue, onucu 0el, Npasula coCmasienuss U 0ghopmieHus onucell.
Ilepeoaua oen 6 apxus opeanuzayuu.

TeMmbl JeKIUM:
5. HOpMaTI/IBHO-MeTO[[I/I'-IeCKI/Ie IIOKYMCHTI)I 110 OpFaHI/ISaHI/II/I XpaHeHI/ISI IIOKYMGHTOB

TeMbl NPaKTUYECKUX 3aHATHIL:
5. IlpaBuna cocraBneHus: u opopmIICHUS OTHCEH.
6. OdopmiieHre OpraHU3aIllMOHHBIX JOKYMEHTOB: JODKHOCTHBIE HWHCTPYKIIMH, YCTaB,

TTOJIOXKCHUA

Ha3Banus 1adopatopHbIx pador:
7. Oxcneprtusa neHHocted. TpeboBaHus K CpOKaM XpaHEHUs JOKYMEHTOB

S. Opranusanusi CaMOCTOATEIbLHOH PadoThI CTY/ICHTOB

CamocrosTenbHas paboTa CTYJEHTOB IPH  HM3YYEHUU JAUCHUIUIMHBL  (MOIYJIs)

NpeIyCMOTpPEHA B CIENYIOIINX BUIaX U (popmax:

PabGora ¢ NEKIMOHHBIM MaTepUajJoM, MOMCK M 0030p JHUTEpaTypbl M SJIEKTPOHHBIX
MCTOYHUKOB MH(POPMAIMH 110 MHAWBUIyaJIbHO 33/1aHHOM 1polieme Kypca;

W3yuenne TeM, BHIHECEHHBIX Ha CAMOCTOSTENIHYIO TPOPAOOTKY;

ITouck, aHanu3, CTpPYKTYpHUpPOBaHUE U MTPE3EHTAIN HH(pOopMaIny;

[ToaroroBka K J1ab0paTOPHBIM pabOTaM, K MPAKTUIECKUM U CEMUHAPCKUM 3aHATHSIM;
UccnenoBatenbckass paboTa M ydacTHE B HAYYHBIX CTYAEHYECKHX KOH(EpeHIHsX,
CEMHUHapax U OJIMMIINaaax;

IloaroToBka K OLIEHUBAIOIITUM MCPOIPUATUAM

6. YueOHO-MeTOAMYECKOE M HH(POPMALIMOHHOE 00ecneyeHne T CUHILTUHBI

6.1. YueOoHO-MeTOANYECKOE O0ecIeYyeHue

1.

OcHoBHasi iuTEepaTypa
Kysnemnos, 1. H. Jlenonpou3BoacTBO : y4eOHO-CIpaBOYHOE MOCOOWE [DIEKTPOHHBIN
pecypc] / Ky3nenioB U. H. — 6-¢ u3a. — Mocksa: amkos u K, 2017. — 460 ¢. — Kuura u3



kouteknuu JlamkoB u K - Dxonomuka m MeHemkMmeHT. — ISBN 978-5-394-01981-4.
Pexxum noctyma: https://e.lanbook.com/book/105543 (koHTEHT)

2. Cemxo, U. A. OcHoBBI nenomnpousBojacTBa : yueOHoe mocobue / M. A. Cemko, JI. A.
AntyxoBa. — CraBpononb : Ct['AY, 2018. — 119 c. — Tekcrt : anekTponHbii // Jlans :
AIIEKTPOHHO-OMOIHOTEUHAS cUcTeMa. — Pexum JOCTyTa:
https://e.lanbook.com/book/141613

3. T'anenxo, H. H. OcHoBBI nenomnpou3BojicTBa : yuyeOHoe mocodue / H. H. Tamenko. —
Camapa : CamI'AY, 2019. — 181 c¢. — ISBN 978-5-88575-562-7.— TekcT :
ANIEKTPOHHBIN // JlaHb : SJEKTPOHHO-OMONMOTEYHass cucreMa. — Pexum Jocryna:
https://e.lanbook.com/book/123610

JlonoJIHUTeIbHAS JTUTepaTypa

1. Bbapnaes, Dayapt ApkaabeBud. JIOKyMEHTOBEICHHE : YIEOHHUK B 3JIEKTPOHHOM (hopmaTte
[DnexkTponnsblit pecypc] / O. A. bapnaes, B. b. KpaBuenko. — 3-e uzn., nepepab. u ucrp.
— Mymberumenua pecypesl (10 mupexrtopuit; 100 ¢aiinos; 740MB). — Mocksa:
Axkanemus, 2013. — 1 Mymprumenua CD-ROM. — Beicimiee npodeccuoHanbHOE
obOpa3oBanue. bakanaspuar. —MHpopmanmonnas Ge3onacHocTs. — bubmwmorp.: c. 324-
328. — I'moccapuii: c. 286-292. — Jloctyn u3 xopnopatuBHoi cetu TIIY. — Cucremusie
tpeboBanus: Pentium 100 MHz, 16 Mb RAM, Windows 95/98/NT/2000, CDROM,
SVGA, 3BykoBas kapta, Internet Explorer 5.0 u Boime. — ISBN 978-5-7695-8492-3.
Cxema noctyna: http://www.lib.tpu.ru/fulltext2/m/2014/FN/fn-121.pdf

2. PororneBa, Enena HukonaeBHa. Pa3BuTue poccuiickoro JIelonpoM3BOACTBA B
nocrcoBeTckuii nepuon [Onekrponnsii pecypc| / E. H. PorotneBa, T. A. Bonoauna
// Becthuk  Hayku ~ CuOupH 2NIeKTpOHHBIM  Hay4yHblid  >kypHan: /  Tomckuit
nonutexuuueckuil yuusepeutet (TITY) . —2014 . —Ne 3 (13) . — C. 67-71 . — 3arnaBue c
TUTYJAbHOTO NucTa. — [bubmuorp.: c. 71 (7 Ha3B.)]. — CBOOOIHBIM IOCTYH U3 CETH
WnTepuer. — Adobe Reader. — ISSN 2226-0064. Cxema
nocrymna: http://earchive.tpu.ru/handle/11683/16729

3. Kabamos, C. 0. Jlenonpon3BoACTBO U apXMBHOE J€JI0 B TEPMUHAX M OINpPEACIEHUSX :
yuebHoe nocobue / C. 0. Kabamos, U. I'. Achannusposa. — 3-e u3sz., crep. — Mocksa :
OJIMHTA, 2018. — 294 c. — ISBN 978-5-9765-0784-5. — Tekcr : anexktpoHHbIi // JlaHs :
3JIEKTPOHHO-OUOINOTEeYHAs cucrema. — Pexum JIoCTyma:
https://e.lanbook.com/book/109554

4. Eropos, B. II. Obecnieuenue coXpaHHOCTH, pecTaBpalysi U KOHCEpBALUs JOKYMEHTOB :
yuebHoe nocobue / B. I1. Eropos, A. B. CinunbkoB. — 3-e u3a., crep. — Cankr-IlerepOypr
: Jlanp, 2020. — 220 c. — ISBN 978-5-8114-5324-5. — TekcT : 3nekTpoHHbIi // JlaHp :
AJIEKTPOHHO-OMOINOTEUHAS cucrema. — Pexum JIOCTYyTIA:
https://e.Janbook.com/book/139260
I'pososa, O. C. Jlenonpon3BoacTso : yuebHoe mocobue / O. C. 'pososa. — Momkap-Oua :
[II'TY, 2015. — 124 c. — ISBN 978-5-8158-1599-5. — TekcT : anexkTpoHHsIii // Jlaub :
AJIEKTPOHHO-OMOIMOTEeYHAs cucrema. — Pexum JIOCTYyTIA:
https://e.lanbook.com/book/76536

6.2. UudopmanuoHHOEe M MPOrpaMMHoOe o0ecnieyeHue

WudopmannonHo-crpaBodHbix cucrema «Konekey - http://kodeks.lib.tpu.ru/
Hayuno-anexrponnas 6ubnmnoreka eLIBRARY.RU - https://elibrary.ru/defaultx.asp
DnexTpoHHO-O0nbMMoTeuHas cucreMa «Jlauby - https://e.lanbook.com/
DOnekTpoHHO-O0nbmoTeuHas cucrema «tOpaiT» - https://urait.ru/
DnexTpoHHO-0ubnuoreuHas cucrema «ZNANIUM.COM» - https://new.znanium.com/

el

HpO(I)eCCI/IOHaJ'ILHBIC 0a3bl JaHHBIX " I/IH(I)OpMaLII/IOHHO-CHpaBO‘{HBIC CUCTCMBbI NOCTYIIHBI


https://e.lanbook.com/book/105543
http://www.lib.tpu.ru/fulltext2/m/2014/FN/fn-121.pdf
http://catalog.lib.tpu.ru/files/names/document/RU/TPU/pers/26989
http://catalog.lib.tpu.ru/catalogue/document/RU/TPU/prd/143680
http://catalog.lib.tpu.ru/catalogue/document/RU/TPU/prd/222891
http://earchive.tpu.ru/handle/11683/16729
https://e.lanbook.com/book/139260
https://e.lanbook.com/book/76536
http://kodeks.lib.tpu.ru/
https://elibrary.ru/defaultx.asp
https://e.lanbook.com/
https://urait.ru/
https://new.znanium.com/

o cceuike: https://www.lib.tpu.ru/html/irs-and-pdb

JInnen3snonnoe

IIPOrpaMMHOE

obecneuenne (B coorBerctBun ¢ Ilepeunem

JIMI[EH3MOHHOT0 NporpaMmMHuoro odoecneyenus TITY):

I.

AW

Google Chrome;

Microsoft Office 2007 Standard Russian Academic;
Document Foundation LibreOffice;

Cisco Webex Meetings;
Zoom Zoom

7. OcoOble TpeOOBaAHMS K MATEPUAIBLHO-TEXHUYECKOMY 00eCIeYeHH 0 1 CIIATIINHbI

71a00paTOPHBIX 3aHITHMA:

B ydyeOHOM mpornecce HCMonb3yercs ciaeaykoliee o0OpyIOBaHUE AJIS MPAKTUYECKUX U

HauMeHoBaHMe cieNHAJIBLHBIX
ToMeInieHui

HaumeHoBaHue 000pyA0BaHUs

Aynutopus JUisl IpOBEICHUS
y4eOHBIX 3aHATHI BcexX
THIIOB, KypCOBOI'O
IIPOEKTUPOBAHMS,
KOHCYJIBTALIUH, TEKYILETO
KOHTPOJISI U IPOMEXYTOUHON
aTTeCTaluN.

634028, ToMmckas 001acTh, T.
Towmck, JIennHa IpoCIEeKT, 2,
CTpPOEH.S

503

[ocka ayautopHasi HacTeHHas - 2 IIT.;

KommuiekT yueOHoM mebenu Ha 11 mocagoyHbIX MECT;
Komnetotep - 17 mir.;

[IpoekTtop - 1 it

Aynuropus Ui IPOBEIEHUS
y4eOHBIX 3aHATHI BCeX
TUIIOB, KypCOBOI'O
IIPOEKTUPOBAHMS,
KOHCYJIBTAIIUH, TEKYILETO
KOHTPOJISI U TPOMEXYTOUHOMN
aTTecTaluu (KOMIbIOTEPHBIH
KJ1acc)

634028, ToMckas 001aCThb, T.
Tomck, JIeHnHa nmpocnexT, 2,
CTPOEH.S

513

KomrmiekT yuebnoi mebenu Ha 19 mocamouHbIx
mecT;IIkad 1151 TOKyMEHTOB - 8 IT.;
Komnetotep - 12 mr.; [Tpoexrop - 1 mit.

PaGouast mporpamMma cocraBiieHa Ha ocHOBe OOIIEH XapaKTepUCTUKH 00pa3oBaTEIbHOM

POTpamMMBbI

no Hampasnenuto 21.03.02 3emneyctpoiictBO U Kamactpel / 1npoduib

«3emneyctpoiictBo» (npuema 2019 r., ounast popma o0yueHus).

PazpaboTunk(n):
J10IKHOCTB [5(0]
JoueHt bpaxopenko H.H.

HporpaMMa o;[06peHa Ha 3aCC€JaHHH OTACICHHUA I'COJIOTHH (HpOTOKOJ'I 3aCCaaHus OTACICHUA




reoyoruu Ne 12 ot 24.06.2019).

3aBenyromuii kKageapoii-pyKOBOIUTENb OT/ICIICHHUS T€OJIOTHHU Ha MpaBax Kageapsl,
J.T-M.H., JOLEHT

/T'yceBa H.B./

MTOITHCH



JIner usmMeHeHnuii padoydeil mporpaMMbl JHCHUTIIHHBI

YueOHbIit Copaepxxanue /u3MeHeHHe OO0cy:kaeHo Ha
roj 3acemannn OTaejIeHus
reoJioruu (MpoToKoJI)
2020/2021 1. OOHOBIIEHO MTpOrpaMMHOE OOeCTIeueHHe. IIpotokon 3acemanust OI
y4ueOHblii ron | 2. OGHOBIEH cocTaB NMpodecCHOHaNbHBIX 0a3 JaHHBIX U Ne21 ot 29.06.2020
WHGPOPMAITOHHO-CIIPABOYHBIX CHCTEM.
3. OOHOBJICHO COJICPXKAHUE PA3JICIOB AUCIUTUINHEI.
4. OOHOBIIEH CIMCOK JIUTEPATYPhI, B TOM YHCIIE CCBHUIOK
OBC.
2021/2022 1. OGHOBJICHO COJCPKAHUE PA3ACIOB JUCIIUTLIIMHBI IIporokon 3acemanuss OI
yueOHblii ron | 2. O6HoBneHO [10 B paboueli mporpaMme AUCHHUIIHHEL Ne 32 01 31.08.2021 r.
3. OOHOBJICH CIIMCOK JTUTEPATYPHI
4. OGHOBJIIEH MepeueHb MPOPECCUOHATBLHBIX 0a3
5. O6HoBaeHBI Matepualibl B DOC AUCIUTUIMHBL
2022/2023 . OGHOBJICHO COMIEep KaHKE Pa3ICTIOB TUCITATIINHEI [Iporokon 3acemamms OI

y4eOHBIN TO/

1

2. O6HoBeHo 10 B paboyeii mporpaMme JTUCHUTLTAHBL
3. OOHOBJIEH CIIMCOK JIUTEPATyPHI

4. O6HOBIIEH TIepeueHb MPOodhecCHOHATHHBIX 0a3

Ne 40 or 24.06.2022 .




