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BhIcIIee 00pa3oBaHue - OakaJaBpuaT

Kype | 5 \ cemMecTp \ 9,10
TpynoeMKOCTh B KpeaAuTax 6
(3a4ETHBIX EAMHHIIAX ) 214
Buib1 yaeOHOM e TeIIbHOCTH BpemeHnHoii pecypc
Jlexuun 18
KonTakTtHas (ayauropHast) IIpakTHueckue 3aHATHS 14
pabota, 4 JlabopaTopHble 3aHATHS 18
BCEI'O 50
CamocTrosTenpHas padora, 9 166

B T.4. OT/JEJIbHBIE BU/Ibl CAMOCTOSTEIbHOU PaboThI €
BBIIETICHHOW MTPOMEXYTOYHOM aTrTecTanueil (KypcoBoit
IPOEKT, KypcoBast paboTa)

KypcoBasi pabora

NUTOI'O, u 216
Bun mpomexyTouHoit 3auer ObecneunBaroniee HOTU
aTTecTaliy | JK3aMeH noJpa3aeieHue
JAund.3auer




1. les1u OCBOEHUSA TUCITUTIIHHBI

[lensiMu OCBOCHUS AMCIMITIMHBI SBISIETCS (OPMUPOBAHUE Y O0YUAIOIIUXCS OMPEICIICHHOTO
OOIl (m. 6. OO6mei xapaktepuctuku OOII) cocraBa KOMIETEHUIUH IS TOATOTOBKH K

podecCHoHANBbHOM e TENIbHOCTH.

KOH COCTaBJISI]()IlIl/le pe3yJibTaTOB OCBOCHHUSA (necxpmnopbl KOMHeTeHHl/lﬁ)
KOMIIETEHI] HaumenoBanue Pe3ybTaThl
MU KOMIETeHIUH ocsoennst OOIT
Kon HaumenoBanue
Cnoco0eH pemarb OIIK(Y)-4.B1
PaboTbl B HHQOPMALIOHHBIX CHCTEMaX JIEKTPOHHOIO
CTaHJapTHBIE 3a1a41 5
mpodeccroHaIbHOM (LOKYMEHTO00pOTa
ggif)iz}’HOCTH Ha OIK(Y)-4.Y1 ITpyMEHSTH CHCTEMY 3JIEKTPOHHOIO JOKyMEHTO000pOTa ISl PEILCHHs
l/lH(l)OpMaLlMOHHOﬁ u IKOHKPETHOU 3aa41 DJICKTPOHHOI'O ACJIOIIPOU3BOACTBA.
or6IHorpadIecKoi P2 OIIK(Y)-4.31
OIIK (V)-4[Y/PTYPbL € P9
MIPUMEHCHUEM P11
MH(OOPMAIIOHHO- OCHOBHBIE IOHATHS JJIEKTPOHHOTO JOKYMEHTO000pOTa, XapaKTepHbIE
[KOMMYHHUKAIITHOHHBIX l0COOEHHOCTH 3JICKTPOHHOTO ACJIOIPOU3BOACTBA, OCHOBHBIC 3a1a4H,
[TEXHOJIOTHI U C [p€ITa€MBIE ITOCPEACTBOM HUCIIOJIB30BaHUsI CUCTEM DJIEKTPOHHOT'O
[y4€TOM OCHOBHBIX lmokymeHT0000pOoTa
[rpeboBaHuit
MHGOOPMALIOHHON
bezonacHoCcTH
2. [Inanupyemble pe3y/bTaThl 00y4eHHs M0 TUCHHUILINHE
[Tocre ycrenHoro 0CBOCHUS JUCIMILTUHBI OyayT C(hOPMHUPOBAHBI PE3YIbTATH O0yUCHUS:
ILnanupyeMble pe3yJbTaThl 00yYeHHs 110 JUCIUILIINHE
By pesy Y1 J8c KomnereHmus
KOI[ HaumeHnoBanue
PI-1 | IIpUMEHSTH 3IEKTPOHHOE JIEIONPOU3BOICTBO OIIK ()-4
Hcnonp30BaTh COBPEMEHHBIE CUCTEMBI SIIEKTPOHHOTO
PJI-2 p p OIIK (V)-4
JIOKYMEHT0000poTa
3. CTpyKTYypa H cojiepKaHne TUCIUTNIHHbI
OcHoOBHbBIE BU/IbI Y4eOHOMH 1eITeJIbHOCTH
Pa3nenbl I CHUILIMHBI Dopmupyemblit Buabl yueOHo# 1eATeIbHOCTH Oobem
pe3yabTar BpPeMEeHH, Y.
0o0yuyeHus no
JHCHUILINHE
Pa3nes 1. OcHOBBI 2JIEKTPOHHOI0 P/I1 Jlexuumn 4
AOKYMEHT0000poTa [IpakTrueckue 3aHATHs 4
JlaGopaTopHbie 3aHSITHS 4
CamocrosTenbHas pabora 30
Pa3znen 2. OcHOBHBIE CHCTEMBI PJI1 P/12 | Jlekuuu 2
3JIEKTPOHHOI'0 JOKYMEHT0000poTa IIpakTrueckue 3aHsATHS 2
JlaboparopHble 3aHATHS 2
CamocTosiTenpHas paboTa 30
Pazgen 3. OcuHoBuble 3amaum, | PJ[1.P/[2 | Jleknuu 4
pelmiaemMbie € IMOMOUIIBIO CHCTEM IIpakTrueckue 3aHsATHS 2
3JIEKTPOHHOI0 JOKYMEHT0000poTa JlaGopaTopHbIe 3aHATHUS 4
CamocrosTenbHas pabora 30
Pasznen 4. IIporpammusbie | P/1. P/I12 | Jlexkuun 4
000J10YKH CHCTEM JJIEKTPOHHOIO [IpakTuueckue 3aHATHS 4
aoKkymeHToodopora. PaGora ¢ JlaGopaTopHbie 3aHITHS 4




000J1I09KaMH. CamocrosTenbHas paboTa 36
Paznen 5. PaGora wm| PH1.PA2 | Jlekuum 4
KoHurypuposanue cucrembl 1C: [IpakTruecKue 3aHATUS 2
Ipeanpusitue 8.0 JlaboparopHsble 3aHATHS 4
CamocTosiTenpHas paboTa 40

4, Y4eOHO-MeTOoAMYECKOe U HH(POPMALMOHHOE 00ecneuyeHUe TUCITHIIITHHBI

4.1. YueOHO-MeTOAMYECKOE OOecIieueHue
OcHoBHasi JiuTepaTypa

1. CrpensieBa A.E. JlokyMEeHTHpOBaHHUE YIPABICHYECKON NEATEIbHOCTU [DJIEKTPOHHBIN
pecypc] : yae6Hoe mocodme / A. E. CrpensieBa; HanmonanbHbI HccienoBaTeabCcKuil ToMCKHiA
nonurexuuueckuid  yHusepcuter (TIIY), HMHCTUTYT couManbHO-TYMAaHMTApHBIX TEXHOJIOTUN
(UCTI'T), Kadenpa coumonoruu, ncuxonoruu u npasa (COIL). — 1 kommberotepHbiit daiin (pdf; 1.1
MB). — Tomck: W3n-Bo TITY, 2014. Pexum JOCTyTA! //
http://www.lib.tpu.ru/fulltext2/m/2014/m481.pdf. — 3aru. ¢ sxpana.)

2. Anamnkas, A. I'. 3ammTa 3J1€KTpOHHOTO JOKYMEHTOoOOOpoTa : yueOHoe mocoodue / A. T,
Amnankas. — Owmck : CubAN, 2019. — 87 c¢. — Tekct : anekTpoHHbIN // JIaHb : 37IEKTPOHHO-
oubmmoreunas cucremMa. — URL: https://e.lanbook.com/book/149493 (mata oOpamieHus:
24.12.2020). — PexuM 1ocTyIma: i aBTOPHU3. MMOJIb30BATEIICH.

3. Opranuzanusi W TEXHOJOTHS JOKYMEHTAIMOHHOTO OOECIeYeHUs] YIpPaBICHHUS.
[IpakTukym [DneKTpoHHBIN pecypc] : yuebHoe mocobue / HammoHanbHBIN HCCIEI0BaTENbCKUI
Tomckuit nonurexuuueckuil yausepeuteT (TI1Y) ; coct. A. B. KoBanenko. — 1 KOMITbIOTEpHBIN
daiin  (pdf;, 934 KB). — Tomck: MWsa-so TIIY, 2012. [/ Pexcum oocmyna:
http://www.lib.tpu.ru/fulltext2/m/2012/m358.pdf . — 3aen. ¢ sxpana.)

JlonoJiHuTeIbHAS JIUTEPaTypa

1. XsopenkoB, C. I'. Cucrema OnekrponHoro Jlokymentoobopora (C3Jl) Ha
wiaropme 1C:IIpeanpusitue 8.2 : yuebHoe nocobue / C. I'. XBopenkoB. — Huxuuit HoBropog :
HHI'Y um. H. U. JloGaueBckoro, 2012. — 88 c. — Tekcr : 3nexTpoHHbIH // JlaHb : 37eKTpOHHO-
oubnuoreunass cucrema. — URL: https://e.lanbook.com/book/153532 (mata oOpameHus:
24.12.2020). — PexuM gocTyma: i aBTOPHU3. MMOJIb30BATEICH.

2.  bapmaeB, Dnyaptr ApkaneeBud. JlokymeHTOBeneHue [DeKTpOHHBIH pecypc|
y4eOHUK B 35IeKTpoHHOM ¢opmare / 3. A. bapnaes, B. b. Kpapuenko. — 3-e uzn., nepepa0. u ucmp.
— Mynbstumenua pecypesl (10 qupexrtopuii; 100 gaitnos; 740MB). — MockBa: Akagemus, 2013.
— 1 Mynsrumenua CD-ROM. — Beiciee npodeccronansHoe oOpa3oBanue. bakamaBpuar. —
Wudopmarmonnas 6e3omacHOCTb. — bubmuorp.: ¢. 324-328. — I'occapuii: ¢. 286-292. // Peowcum
oocmyna: http://www.lib.tpu.ru/fulltext2/m/2014/EN/fn-121.pdf. — 3aen. ¢ sxpana.)

4.2. MudopManuoHHOE M TPOrPaMMHOE o0ecrnevyeHne
Internet-pecypcer (B 1.4. B cpeie LMS MOODLE wu np. oOpa3oBarenbHble U OHOTHOTESIHBIC

pecypcbl):

1. DIIEKTPOHHBIN KypC «/lOKyMEHTHpOBaHUE YHPaBIECHYECKON AEATEIbHOCTUY. Pexum
nocryma: https://stud.lms.tpu.ru/course/view.php?id=847

2. TAX COM Junep 3aIUIIEHHOTO 3JIEKTPOHHOTO JIOKYMEHTOO0O0pOTA. !
http://taxcom.ru/products/filer/?utm_medium=cpc&utm_campaign=google Documents&utm_sourc
e=google.search&utm_content=electronn_documents

HubopmMannoHHO-CIIPaBOYHBIC CHCTEMBI
CrpaBouno-mipaBoBas cuctema KoncynprantlLimtoc http://www.consultant.ru


http://www.lib.tpu.ru/fulltext2/m/2014/m481.pdf
http://www.lib.tpu.ru/fulltext2/m/2012/m358.pdf
http://www.lib.tpu.ru/fulltext2/m/2014/FN/fn-121.pdf
http://taxcom.ru/products/filer/?utm_medium=cpc&utm_campaign=google_Documents&utm_source=google.search&utm_content=electronn_documents
http://taxcom.ru/products/filer/?utm_medium=cpc&utm_campaign=google_Documents&utm_source=google.search&utm_content=electronn_documents
http://www.consultant.ru/

ITpodeccronaabHbIe 0a3bl TAHHBIX
Hayunas snexkrponnast 6udanorexka eLIBRARY.RU https://elibrary.ru
IMpodeccronaapHbie 6a3bl JAHHBIX U HHOPMAITHOHHO-CITPABOYHBIC CHCTEMBI JIOCTYITHBI 10
ccpuike: https:/www lib.tpu.ru/html/irs-and-pdb

HI/IHGH3I/IOHHOC IIporpaMMHOC oOecrieueHne (B COOTBETCTBHUHU C HepequM JUIEH3UOHHOI'0
nporpaMmMHoro odecnedenus TIIY):
1C:IIpenmpustue 8, Libre Office, Windows, Chrome, Firefox ESR, PowerPoint, Acrobat Reader,
Zoom


https://elibrary.ru/

