AHHOTAIIUS PABOYEM ITPOT' PAMMBI JIACIUILIAHBI
IIPHUEM 2019 r.
POPMA OBYYEHMUS ounasn

CucreMbl 3J1eKTPOHHOT0 IOKYMEHT0000pOTA

Hanpasnenue noarorosku/ | 09.03.03 IIpuknaanas uadopmatuka
CIIEHATBHOCTh

Oo6pazoBarenbHas nporpamma | [Ipuknagaas nnpopmarruka (B SKOHOMHUKE)
(HarpaBICHHOCTH (IIPOQHIIL))

Crneunanmmzanus | [Ipuxinagaas nHpopMaTHKa (B SKOHOMHUKE)

VYpoBeHb 0Opa3oBaHus | Beicuiee 00pa3oBaHue - OakagaBpuaT

Kypc | 4 \ ceMecTp \ 8
TpynoeMKOCTh B KpeauTax 6
(3aYETHBIX EAUHUIIAX )
Bubl yaeOHOM e TeIIbHOCTH BpemeHnHoii pecypc
Jlexuun 22
KonTakTHas (ayauropHas) [TpakTHueckue 3aHsTH 22
pabota, 4 JlabGopatopHsble 3aHATHS 33
BCEI'O 77
CamocTrosTenpHas padora, 9 139
B T.4. OTJEJIbHBIE BU/IbI CAMOCTOSATEIBHONU paboThI C KypcoBasi pabora
BBIIETICHHOW MTPOMEXYTOYHOM aTTecTanueil (KypcoBoit
MIPOEKT, KypcoBasi pabora)
HUTOI'O, u 216
Bupn npomexyrounoit | Jk3amen | OOecneduBaroliee 0T
arrectauuu | KypcoBas MoJIpa3ieieHue
pabora




1. lesiu 0OCBOECHUSA TMCHUATIIUHBI

LlenssMu OCBOCHMS TUCIUILIMHBI SBIsIETCS (POPMUPOBAHHE Y O0YUAIOIIUXCS ONPEAETICHHOTO
(m. 5 OO6meit xapaktepuctukun OOII) cocTtaBa KOMIIETEHIMH JJi TOATOTOBKH K
poeCCUOHATTLHOMN 1A TEIbHOCTH.

OOI1

. CocTaBJsIoIIHe Pe3yJIbTATOB 0CBOCHHS
Ko MnaukaTopbl J0CTHKeHHSI KOMITeTeHIHI T TG T
HaumenoBanue
KOMITeTeHIHH HaumeHoBaHNe HHAUKATOPA
KOMIIeTeHIHH Kon HanmenoBanue
JAOCTUKEHHS Kon
HHIHKATOpa
JleMOHCTpUpYET 3HaHHE
MIPUHIIUIIOB, METOJOB U CPEJICTB
PCILICHHS CTAHAPTHBIX 33712 Pa6oT! B
npodeccHoHaIbHOM AEATENbHOCTH HH(OPMAIHOHHBIX
Crioco0eH pemars WLOMK(Y)-3.1. Ha OCHOBE I/IHC])OPM?I.II/IOHHOI/I " OIIK(Y)- CHCTEMaX TEKTPOHHOTO
CTaHIApTHbIE OubIorpaduIeckoit KyJIbTypbl C 3.1B1 JIOKYMEHT00GOpOTa
3a/1a4n HpUMEHeHHEeM HH(OPMAI[MOHHO-
npo¢ecCHOHANTBEHO KOMMYHHKAIIMOHHBIX TeXHOJIOTHI
# 1eITeIbHOCTH U C YYETOM OCHOBHBIX TPEOOBaHUIT
Ha OCHOBE HH(OPMALHOHHO# 0€30MaCHOCTH.
NH(OPMAIIMOHHON ITpuMeHsTH cHCTEMY
u JEKTPOHHOTO
6ubauorpaduueck OIIK(Y)- JOKYMEHT0000poTa ISt
OIIK (¥)-3 Ol KyJIbTYpBI C 3.1v1 peLIeH:s] KOHKPETHOM
HIPHUMEHCHHEM 3a/1a41 IEKTPOHHOTO
UH(POPMAIMOHHO- JICJIONPOU3BO/ICTBA
KOMMYHUKAI[IOHH OCHOBHBIC TIOHSTHS
BIX TEXHOJIOTHIT 1 9NEKTPOHHOTO
C y4eToM JIOKYMEHT0000pOTa,
OCHOBHBIX XapaKTepHbIe 0COOEHHOCTH
TpeboBaHuit 3JIEKTPOHHOTO
UH(pOPMALMOHHON OIIK(Y)-3.1.31 JIeJIONPOU3BOJICTBA,
Oe3onacHoOCTH OCHOBHBIE 33/1a4H,
pelaeMble TOCPEACTBOM
HCIIONB30BAHMS CHCTEM
IJIEKTPOHHOTO
JIOKyMEHT0000pOoTa

3. Il.nanupyembie pe3yJbTaThl 00yUYeHUs M0 TUCIHILINHE

Ilocne ycrentHoro 0CBO€HUs TUCIUILIMHBL 0yayT chOpMHUPOBaHBI PE3YIbTaThl O0yUEHUS:

I1aHupyeMble pe3y/IbTaThl 00y4eHHsl 10 JMCIUILIHHE Hnpuxarop

Kon HaunmenoBanune TIOCTHIKEHHST
KOMIIeTEeHIIUN
P 1 | IlpumMeHSTh 3EKTPOHHOE AEIONPOU3BOACTBO H.OMK(Y)-3.1.
PJI2 | ncmonp30BaTh COBPEMEHHBIE CHCTEMBI JJIEKTPOHHOTO IOKYMEHTO000pOTa M.OMK(Y)-3.1

OI_[CHO‘-IHBIC MCPONPUATHA TCKYIICTO KOHTPOJIA U HpOMe)KYTO‘-IHOI\/’I arTeCTaluu NpeACTaBJICHBI B
KaJICHIapHOM pCﬁTHHF-HHaHe JUCIMITIIMHBI.




4. CTpyKTYpa M cojiep:KaHue I1CUHIINHbI

OcHOBHBIE BH/IbI YUeOHOI 1eSITeJIbHOCTH

Paznebl AMCHUMIIMHBI Dopmupyemblii Buabl yueOHoii 1eATeIbHOCTH O0bem
pe3yabTar BpeMeHH, 4.
00yuyeHus no
JUCHHUIIIHHE

Pa3nen 1. OcHOBBI 2JIEKTPOHHOTO P11 Jlekun 4
AOKYMEHT0000poTa [IpakTrueckue 3aHsATUS 4
JlaboparopHbIe 3aHATHUS 6

CamocTosTenbHas pabora 28
Pa3nen 2. OcHOBHBIE CHCTEMBI PO1,PA2 | Jlekuun 6
3JIEKTPOHHOI'0 IOKYMEHT0000poTa [IpakTrueckue 3aHsATUs 6
JlaboparopHbIe 3aHATHS 6

CamocTosiTenpHas paboTa 28
Pasnen 3. OcHoBuble 3amaum, | PJ(1.P/2 | Jlekuuu 4
peliaeMblie ¢ NOMOUIBIO CHCTEM [TpakTudeckue 3aHATHS 4
3JIEKTPOHHOI0 JOKYMEHT0000poTa JlaboparopHble 3aHATHS 6

CamocTositenpHas paboTa 28
Pazgen 4. IIporpammubie | P/1. P/12 | Jlekuun 4
000/10YKH CHCTEM 3JIEKTPOHHOIO [TpakTudeckue 3aHATHS 4
AokyMeHTooOopora. PabGora ¢ JlaboparopHble 3aHATHS 6

000J10UKaMHU. CamocrosiTenpHas padbora 28
Paznen 5. PaGora wm| PAL. P2 | Jlekuum 4
KoH(purypuposanue cucremol 1C: [IpakTryeckue 3aHATHS 4
Ipeanpusitue 8.0 JlaboparopHsble 3aHATHS 9

CamocrositenpHas padbora 27

4. Y4yeOHO-MeTOAMUYECKOEe M HH(POPMALMOHHOE 00ecnievyeHue TN CUMILTUHBI

4.1. YuedoHo-MeTOAHYECKOE O0eceueHHe(
OcHoBHasi IMTEepaTypa

1. CrpensieBa A.E. JlokyMEHTHpOBaHHUE YIPABIECHYECKON NEATETBHOCTH [DIEKTPOHHBIN
pecypc] : yuebHoe mocobue / A. E. CrpenseBa; HanmonanbHblil uccnenoBarenbckuii ToMckuit
nonutexunueckuid  yHuepcuteT (TIIY), HWHCTUTYT couuanbHO-TYMaHUTApHBIX TEXHOJIOTUN
(UCT'T), Kadenpa counonoruu, ncuxosnoruu u mnpasa (COL[). — 1 xommnbrotepHsiit daitn (pdf; 1.1
MB). — Tomck: Usn-Bo TITV, 2014. Pexum JIOCTYTIA: //
http://www.lib.tpu.ru/fulltext2/m/2014/m481.pdf. — 3aru. ¢ sxpana.)

2. Anarnkas, A. I'. 3ammuTa 3J€KTPOHHOTO JTJOKYMEHTO000poTa : yuyeOHoe mocodue / A. T,
Amnankas. — Owmck : CubAIN, 2019. — 87 c¢. — Tekct : snekTpoHHbIN // JIaHb : 3IEKTPOHHO-
oubnuoreunas cucrema. — URL: https://e.lanbook.com/book/149493 (mara oOparieHus:
24.12.2020). — Pexxum ocTyma: AJis aBTOPU3. MOJIb30BATEICH.

3. OpraHmzanusi W TEXHOJOTHA JOKYMEHTAIlMOHHOTO 0OecneueHus] YIpaBJICHUS.
[TpakTukym [DnekTpoHHBIH pecypc] : ydeOHoe mocoOue / HammoHanmbHBIA MCCIIEOBATENbCKUN
Tomckuii nmomurexunueckuit yausepeuteT (TIIY) ; coct. A. B. KoBanenko. — 1 KOMITbIOTEpHBIN
¢daiin  (pdf; 934 KB). — Tomck: MW3mg-so TIIY, 2012. // Peoxcum Odocmyna:
http://www.lib.tpu.ru/fulltext2/m/2012/m358.pdf . — 3aen. ¢ sxkpana.)

JdonmosiHuTEIbHAS JIUTEPATYPaA
1.  XsopenkoB, C. I'. Cucrema OnekrponHoro Jlokymentoobopora (C3l) Ha


http://www.lib.tpu.ru/fulltext2/m/2014/m481.pdf
http://www.lib.tpu.ru/fulltext2/m/2012/m358.pdf

wiargopme 1C:Ilpeanpusitue 8.2 : yuebnoe nocodue / C. I'. XBopenkoB. — Huxuuit Horopon :
HHT'Y um. H. U. Jlo6auesckoro, 2012. — 88 ¢. — TekcT : anexTpoHHbIH // JIaHb : 3JIEKTPOHHO-
oubmmoreunas cucrema. — URL: https://e.lanbook.com/book/153532 (mata oOpamieHus:
24.12.2020). — Peskum 1ocTyma: i1 aBTOPH3. M0JIb30BaTENIEH.

2.  bapmaeB, Dnyapt ApkanseBud. JlokymeHTOBeneHue [DneKTpoHHBIH pecypc]
y4eOHHK B 31eKTpoHHOM (hopmate / D. A. bapnaes, B. b. KpaBuenko. — 3-¢ usg., nepepad. u ucmp.
— Mynbtumenua pecypest (10 nupexropuii; 100 daiinos; 740MB). — Mocksa: Axagemusi, 2013.
— 1 Mynsrumenua CD-ROM. — Bericmiee npodeccuonanpHoe obpa3oBanue. bakamaBpuar. —
Wudopmanmonnas 06e3omacHocTb. — bubmuorp.: ¢. 324-328. — I'occapuii: ¢. 286-292. // Peowcum
oocmyna: http://lwww.lib.tpu.ru/fulltext2/m/2014/FN/fn-121.pdf. — 3aen. ¢ sxpana.)

4.2. UndopManiuoHHOEe ¥ IPOrPaMMHOe obecreyeHmne
Internet-pecypcst (B 1.4. B cpere LMS MOODLE u np. o6pa3oBarenbHbie U OHOTHOTEYHBIC

pecypcehl):

1. DNEKTPOHHBIN Kypc «J{OKyMEHTUpOBAaHUE YIPABIEHYECKOU NEATEIBHOCTUY. Pexum
nocryma: https://stud.lms.tpu.ru/course/view.php?1d=847

2. TAX COM Jlunep 3aIMILIEHHOTO 3JIEKTPOHHOTO JTIOKYMEHTOO00pOTA.
http://taxcom.ru/products/filer/?utm_medium=cpc&utm_campaign=google _Documents&utm_sourc
e=google.search&utm_content=electronn_documents

HHdopMaIMOHHO-CIIPAaBOYHbIE CHCTEMBI

CnpaBouno-nipaBoBas cuctema KoncynprantlImtoc http://www.consultant.ru
[TpodeccrnonanbHbie 60a3bl TaHHBIX

Hayunas snexrponnas 6udanoreka eLIBRARY.RU https://elibrary.ru

HI/ILIGHSI/IOHHOC IporpaMmMHOC oOecrieuenne (B COOTBETCTBHUU C HepetmeM JJUIEH3UOHHOI'0
nporpamMmmHuoro odecneuenus TITY):
1C:IIpenmpustue 8, Libre Office, Windows, Chrome, Firefox ESR, PowerPoint, Acrobat
Reader, Zoom


http://www.lib.tpu.ru/fulltext2/m/2014/FN/fn-121.pdf
http://taxcom.ru/products/filer/?utm_medium=cpc&utm_campaign=google_Documents&utm_source=google.search&utm_content=electronn_documents
http://taxcom.ru/products/filer/?utm_medium=cpc&utm_campaign=google_Documents&utm_source=google.search&utm_content=electronn_documents
http://www.consultant.ru/
https://elibrary.ru/

