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1. Ileaim ocBOEHMSI AN CIUIIJIMHBI

IlensiMu  OCBOCHUSI TUCIUIUIMHBI  sBJsIeTCST  (OPMHPOBAHHE Y OOydYarOIIUXCS
onpeaenenHoro OOIl (m. 6 OOme# xapaktepuctuku OOII) cocTaBa KOMIIETEHIWH IS
HOJrOTOBKH K IPO(EeCCHOHATBHON JAEATSIbHOCTH.

CocraBJjsiionye pe3yjabTaTOB 0CBOEHHUS
PesynbTaThl
Kon HanmeHnoBanue (aecKpUNTOPbI KOMIIETEHIINH)
KOMIIETeHIMH KOMIIETeHIIMH ch(glﬁ"ﬂ
Kon HaumeHoBanue
OTIK(V)-4.B1 Pa6oTb! B H”H)OPMALIMOHHBIX CHCTEMAx

Criocoben pemars JJIEKTPOHHOTO JOKYMEHT0000poTa

CTaH/IapPTHBIC 331a41

npodeccuoHaNIBLHOM

JIeATEeNbHOCTH Ha OCHOBE
HHGOPMALHOHHOH 1 IIpuMeHATS cucTeMy dIIEKTPOHHOTO
OIIK (V)-4 Gu6morpadIecKoii P2 OIIK(Y)-4.Y1 JIOKYMEHTO0000pOTa /ISl PEIeHUs] KOHKPETHON
KYJIFTYPbI ¢ IPHMEHEHHEM P9 3a/1a4f 2JIEKTPOHHOTO JETOIPOU3BOICTBA.

HHOOPMALHOHHO- P11

KOMMYHHKAIIMOHHBIX

TEXHOJIOTHH U C yU4ETOM OCHOBHBIC TIOHSTHSI JIEKTPOHHOTO
OCHOBHBIX TpeOOBaHHUMH JIOKyMEHTO000pOTa, XapaKTepHEIE 0COOCHHOCTH
uH(pOPMALMOHHON OIIK(Y)-4.31 3JIEKTPOHHOTO JICJIONPOU3BOJICTBA, OCHOBHbBIE
6e30macHOCTH ’ 3a/1a49¥, perraeMble IOCPEICTBOM
UCIIONB30BAHHUS CHCTEM JJIEKTPOHHOTO
JIOKyMEHT0000pOoTa

2. [lnanupyemble pe3yJbTaThbl 00y4eHHS MO JUCHHUILINHE

[locne ycremHOTO OCBOEHUS TUCHMIUIMHBI OyayT c(OpMHUPOBaHBI pPE3yNIbTaThI
o0OyueHus:

Ilnanupyembie pe3yJIbTaThl 00y4eHHsl 0 JUCHMILIHHE Komnerenmus
Kon HaunmeHoBanue !
P11 | IlpuMeHSTH 3JIEKTPOHHOE JAEIONPOU3BOACTBO OIIK (V)-4
Hcnonms30BaTh COBpEMEHHBIC CUCTEMBI JIEKTPOHHOTO
P/ 2 P p OIIK (Y)-4
JIOKYMEHT0000poTa

OneHoYHbIe MEPONPUSITHS TEKYIIET0 KOHTPOJIS U IPOMEXYTOUHOMN aTTecTaluu
IIPECTABIICHBI B KAJICHIAPHOM PEUTHUHI-TIJIaHE JUCLIUILIAHEIL.




3. CTpyKTYypa M cojiep:KaHne TUCIUTNIUHbI

OcHoBHbIC BHbI y4e0OHOM AeATEeJbHOCTH

@DopMupyemblii
Pasnesbl AMcuMIIMHBI pesyianrat Buabl yueOHoii JesiTeIbHOCTH Obnem
A aen o0yuyeHus 110 ARLY A BpeMeHH, Y.
JUCHUIIINHE

Paznen 1. OCHOBBI 3JIEKTPOHHOTO PI1 Jlexuun 3
JIOKyMEHTO000poTa [IpakTuueckue 3aHATHS 2

JlaboparopHas pabota 2

CamocTosTenbHas paboTa 33
Paznen 2. OCHOBHBIE CHCTEMBI PI1 P2 | Jlekuuu 4
AIIEKTPOHHOTO JOKYMEHTO000pOTa [TpakTudeckue 3aHATHS 3

JlaboparopHas pabota 4

CamocTositenbHas paboTa 33
Pazgen 3. OcHOBHEBIC 3a/1a4H, PA1. P2 | Jlekuum 3
peliaemMsbie ¢ MOMOIIbIO CUCTEM [TpakTudeckue 3aHATHS 3
AIEKTPOHHOTO JOKYMEHTO000pOoTa JlaboparopHas pabota 4

CamocTosTenbHas paboTta 33
Paznen 4. Ilporpammubie 000709KH PO1. P2 | Jlekuuu 4
CUCTEM BJIEKTPOHHOTO [IpakTuyeckue 3aHATHS 3
JIOKyMeHTooOopoTa. Pabora ¢ JlaboparopHas pabota 4
000JI04YKaMHu. CamocrosiTenpHas padora 33

Jlexumn 4
Paznen 5. Pabora u 1

[TpakTudeckue 3aHATHS 3
KoH(urypupoBanue cucremsl 1C: PJI1. P/12

JlaboparopHas pabota 4
[Tpenmpustue 8.0

CamocrosiTenpHas pabora 34

4. Y4ueOHO-MeToAuYecKoe U MH(OpMAaLHOHHOE o0ecTiedeHUe TN CHUTLIMHbBI

4.1. YueOHO-MeTOANYeCKOE 00ecnieyeHue
OcHoBHAas1 IUTepaTypa

1. CrpenseBa A.E. JIokyMeHTHpOBaHUE YIPABICHUYECKOW NEATENBHOCTH [DIIEKTPOHHBIN
pecypc] : yueOnoe mocobue / A. E. CrpensieBa; HaumonansHbIil nccienoBarenbckuii ToMckuit
nonurexuuueckuit  yausepcurer (TIIY), HWucTuTyT couManbHO-TYMaHHUTapHBIX TEXHOJIOTHH
(UCTI'T), Kadenpa cormonoruu, ncuxosnoruu u npasa (COLL). — 1 komnerotepHsiit daitn (pdf; 1.1
MB). — Tomck: N3n-Bo TITY, 2014. Pexum JIOCTYyTIa: //
http://www.lib.tpu.ru/fulltext2/m/2014/m481.pdf. — 3aru. ¢ sxpana.)

2. Anankas, A. I'. 3amuTa 3JIeKTpOHHOTO JIOKyMEeHT000O0poTa : yuebHoe nocodue / A. T
Amnankas. — Owmck : CubAIU, 2019. — 87 c¢. — Tekcr : dneKTpoHHBIN // JIaHb : AIEKTPOHHO-
oubmuoreynass cucrema. — URL: https://e.lanbook.com/book/149493 (mata oOpareHus:
24.12.2020). — Pexxum roctyma: /it aBTOPH3. MOJIb30BATEICH.

3. Opranuzanusi ¥ TEXHOJIOTUS JOKYMEHTAIlMOHHOTO OOeCHeyYeHHus yIpaBJICHUS.
[TpakTukym [DneKTpoHHBIM pecypc] : yuebHoe mocobue / HampoHanbHBINH HCClIea0BaTENbCKUN
Tomckuii nomutexunueckuit yausepcuret (TIIY) ; coct. A. B. KoBanenko. — 1 KOMIbIOTEpHBIA
daitn  (pdf; 934 KB). — Tomck: MW3g-so TIIY, 2012. // Pexcum oOocmyna:
http://www.lib.tpu.ru/fulltext2/m/2012/m358.pdf . — 3aex. ¢ sxkpana.)

Jlonmo/THUTeIbHAS JIUTepaTypa

1. XgopenkoB, C. I'. Cucrema OnexrponHoro Jlokymenroobopora (C3J]) Ha
mwiatpopme 1C:Ilpeanpusitue 8.2 : yuebnoe nocodue / C. I'. XBopenkoB. — Hwuxuuit Hosropon :
HHI'Y um. H. U. Jlo6aueBckoro, 2012. — 88 c¢. — TekcT : aynekTpoHHbIH // JIaHb : 3JIEKTPOHHO-


http://www.lib.tpu.ru/fulltext2/m/2014/m481.pdf
http://www.lib.tpu.ru/fulltext2/m/2012/m358.pdf

oubmuoreynass cucrema. — URL: https://e.lanbook.com/book/153532 (mata oOpameHus:
24.12.2020). — Pexxum ocTyma: s aBTOPU3. MOIb30BaTEIEH.

2.  bappaeB, DOnyapt ApkaneeBud. JlokymeHTOBeaeHUE [DIEKTPOHHBIA pecypc|
y4eOHHK B 71eKTpoHHOM (popmate / D. A. bapnaes, B. b. KpaBuenko. — 3-e u3z., mepepad. u ucrp.
— Mynbrumenua pecypces (10 nupexropuit; 100 ¢daitnos; 740MB). — Mocksa: Akanemus, 2013.
— 1 Mynstumenua CD-ROM. — Beicmiee nmpodeccuonaibHoe oOpa3oBanue. bakamaBpuar. —
Nudopmannonnas 6ezonacHoct. — bubmmorp.: ¢. 324-328. — I'noccapwuii: c. 286-292. /] Pexcum
oocmyna: http://www.lib.tpu.ru/fulltext2/m/2014/FN/fn-121.pdf. — 3aen. ¢ sxpana.)

4.2. UndopMaiiuoHHOe ¥ MPOrPaMMHOe o0ecrneyeHue
Internet-pecypcst (B T.4. B cpeae LMS MOODLE wu np. obpa3oBaTenbHble U OMOIUOTEUHBIC

pecypcehl):

1. DNEKTPOHHBIA Kypc «J{0OKyMEHTHpPOBAaHUE YIPABIEHUYECKON JEATENBHOCTUY. Pexxum
nocryna: https://stud.Ims.tpu.ru/course/view.php?id=847

2. TAX COM Junep 3aIUILIEHHOTO 3JIEKTPOHHOIO JOKYMEHTO000pOoTA. :
http://taxcom.ru/products/filer/?utm_medium=cpc&utm_campaign=google Documents&utm_sourc
e=google.search&utm_content=electronn_documents

NudopMamoHHO-CIIPaBOYHBIE CHCTEMBI
CrpaBouno-npaBoBas cucrema Koncynasrantlliroc http://www.consultant.ru

[Tpodeccuonanbabie Oa3bl JAHHBIX
Hayunas anekrponnas oudnnoreka eLIBRARY.RU https://elibrary.ru

IpodeccronanbHbie 0a3bl JAHHBIX U HH(OPMAITHOHHO-CITPABOYHBIE CHCTEMBI JIOCTYITHBI 110
cebuike: https://www lib.tpu.ru/html/irs-and-pdb

JluneHsnoHHoe  mporpamMmMHOe  obecrieueHne (B cooTBeTcTBUHM ¢ IlepeuHem
JINIIEH3UOHHOT 0 MporpaMmmHuoro odecneyenusi TITY):

Libre Office, Windows, Chrome, Firefox ESR, PowerPoint, Acrobat Reader, Zoom

1C:Ilpennpusrtue 8
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