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1. esin ocBOEHMSI THCIUTITTHHBI

[lenssMu  OCBOCHHS  JUCIHMIUIMHBI  SBJIsETCS  (QOPMHpOBAHHE y  OOYJarOLIMXCS
onpeaenenHoro OOIl (m. 6. O6meit xapakrepuctuku OOII) cocraBa KOMIETSHIMH IS
MOJITOTOBKH K MPO(eCCHOHATBHOM AEATSIbHOCTH.

Kox AR ORI CocrapJsionue pe3yJbTATOB 0CBOEHHUS (JeCKPHITOPLI KOMIETEeHIHii)

KOMIIETCHIIUH KOMIIETCeHIINH

Koxn HaunMeHoBanue

Braneer HaBbIkaMu 0()OPMITEHUST XO3IHCTBEHHBIX CAETIOK, CO3JaHHs
npennpusATHii, HaliMa pabOTHHKOB

Birageer HaBBIKaMH IPUMEHEHHS TPABOBBIX HOPM B IIPO(eCCHOHATBEHOM
1 00IeCTBEHHOH AESTENFHOCTH

OIIK(Y)-1.B1

Bnagers HaBBIKaMH
MOKMCKa, aHAIIN3a U OIIK(Y)-1.B2

HCIIOJIb30BaHUSI
VMeer MoroTaBIMBaTh OCHOBHBIC BU/IbI OPraHH3aIIHOHHO-
HOPMATHBHBIX 1 OMK(Y)-1.V1 ACTIOPSIIUTENIBHBIX IOKYMEHTOB
ONK(¥)-1 TIPaBOBEIX IS)’ eepoc ec gc AHAJIU3 HOPMA& 0-TIPaBO
Meer TBIISITH TIOUCK M aHAJIN3 HOPMAaTHBHO-TIPABOBBIX
JIOKYMEHTOB B OIIK(Y)-1.Y2 YL P P
cBocii TOKYMEHTOB, MEKIyHAPOIHBIX M OTCYECTBEHHBIX CTAHIAPTOB
. 3HaeT OCHOBHBIE MPABHIIA COCTABIIECHHUS JOKYMEHTOB, O)OPMIISFOIIIX
npoeccHOHANTBHOM OIIK(Y)-1.31 ! p HoKy , ohop il
XO3UCTBEHH €SI TENBHOCTH TIPOU3BOJICTBEHHOTO MPEIPHUSATHS
JEATELHOCTH Yo & P A peanp

3HaeT OCHOBHBIE HOPMATHBHO-TIPABOBBIE JOKYMEHTHI, MEXKIyHApOIHbIE

OITK(Y)-1.32 ! %
1 OTCUYCCTBCHHBIC CTaHZ[apTBI B CBOCHU HpO(l)CCCI/IOHaJlLHOI/I JCATCIIbBHOCTHU

2. Inanupyemble pe3yJibTAThI 00yUeHHUsI 10 TUCHUILITUHE

ITocne yCHIeHIHOTO OCBOCHU S JUCHHUIIJINHBL 6y,HYT C(I)OpMHpOBaHLI PE3YyJIbTAaThI 06y‘~IeHI/IHI

[lnanupyemsie pe3yabTATHI 00y4eH s 10 JUCHUIIHHE
Kommnerenuus
Koa Haumenona
HHE
PII-1 YMeTh JOKyMEHTAIEHO OOPMIIATH X035 HCTBEHHBIE U SKOHOMHYECKHE OTIepaLiy
OpraHM3aIMK Ha Pa3IMYHBIX CTAIHSAX )KU3HEHHOTO [IUKJIA XO3IHCTBYIONIETO
CyOBeKTa.
PII-2 OdopmitsTh yripaBieHUYECKHe 1 IKOHOMUYECKUE JOKYMEHTBI B COOTBETCTBUH C
TpeOOBaHUSIMHU POCCUIICKOTO 3aKOHOIATEIhCTBA U CTAHJIAPTAMH OPTaHHU3AIIHH. OIIK(Y)-1
PJI-3 CucremMaT3upoBaTh MHYOPMALMIO B YIIPABICHYECKUX M SKOHOMHUYECKUX
JIOKyMEHTaX, HEOOXOJUMBIX JJIsl pelieHust Npo(eCCHOHANIBHBIX 3a/1a4
P-4 AHaIM3MpoBaTh U MHTEPIPETUPOBATH HH(POPMALIUIO B (PHHAHCOBBIX, OYXTaJTePCKUX
U YIPaBJICHYECKUX JTOKYMEHTaX.
4. CTpyKTYpa M cojiep:KaHue TUCIHUTNIUHbI
OcHOBHbIE BUIbl YUEOHOH J€SITEIbHOCTH
DopMHUpYeMBbIH
R pe3yJibTar Buabl yueoHoi O0BbeM BpeMeHH,
o0y4eHus no AesATeIbHOCTH q.
AUCIHHUILIIHHE
Paznen 1. OdhopmiieHre 0OCHOBHBIX PJI-1 Jlexnmn 4
BUJIOB IOKYMEHTOB Pa-2 IIpakTHueckue 3aHsTHS 4
CamocrosiTenbHas padora 50
Pasnen 2. CoBpeMEHHBIE CHCTEMBI PI-3 Jlexnmn 4
JOKYMEHTAI[HOHHOTO 00eCIIeueHuUs P-4 [TpakTHdeckne 3aHATHS 4
yIpaBJIeHUs CamocrosiTenbHas paboTa 42




4, Y!leﬁno-MeTozlnquRoe H I/IH(l)OpMaIIHOHl-Ioe odecrneuyeHue JAUCHHUILIIMHBI

4.1. YueOHO-MeTOAMYECKOE 00ecniedeHne
OcHoBHasi IUTEpaTypa:

1. Kysnuenos, U. H. Jlenonpoun3BoacTtso : cnpaBouHoe nocodoue / M. H. Ky3nenos. — 6-¢
m3a. — Mocka : JlamkoB u K, 2017. — 460 c. — ISBN 978-5-394-01981-4. — Tekcr :
AJICKTPOHHBIN /l Jlanb : AJIEKTPOHHO-OMOIMOTEeYHAs cucTema. — URL:
https://e.lanbook.com/book/105543 (mara oOpamenus: 26.11.2017). — Pexum gocrtyma: s
aBTOpU3. OJIB30BATEIICH.

2. CrpensieBa, A. E. JIOKyMEHTHpOBaHHE YIPaBICHYECKON JESATEIBHOCTH : YydeOHOe
mocobue / A. E. CrpensicBa, HarmoHanbHbIH nccineqoBaTebCKuii TOMCKUI MOJMTEX HUIECKUIN
yauBepcuter (TIIY), Huctutyr coumanbHo-rymanutapueix texnonoruii (MCI'T), Kadenpa
conuoyiornn, Tncuxojorun W mnpaBa (COILl). — Tomck: M3p-o TIIY, 2014. — URL:
http://www.lib.tpu.ru/fulltext2/m/2014/m481.pdf (mata oOpamenuss 20.05.2017). — Pexum
nocryna: u3 kopriopatuBHou cetu TITY. — TekcT : 3JIeKTpOHHBII.

3. bapnaes, D. A. JlokymeHTOBeZIeHHE : YIeOHHK B neKTpoHHOM (hopmate / O. A. Bapnaes,
B. b. KpaBuenko. — 3-¢ wm3x., mepepab. u ucrnp. — MockBa: Axagemus, 2013. — URL:
http://www.lib.tpu.ru/fulltext2/m/2014/FN/fn-121.pdf (nara oOpamenus 20.05.2017). — Pexum
noctyna: u3 kopropatuBHou cetu TIIY. — TekcT : 3JIeKTpOHHBI.

4.2. UndopMannoHHoe 1 MPOrpaMMHoOe odecrievyeHne

Internet-pecypcst (B T.4. B cpeae LMS MOODLE u np. obpa3oBaTelbHbIe © OMOIUOTCYHBIC

pecypcbl):

1. TyxBarynuna, JI. P. JlokyMeHTHpOoBaHHME B XO3AMCTBEHHOM JEATEIBHOCTU
anextpounsii kype / JI. P. TyxBarynmuna, A. C. ®enenkoBa; HalnoHambHbBIH HCCIIEI0BATEILCKUI
Tomckuil nonurexHudeckuii ynusepcurer, Lllkona 6a3oBoil MHXkEHEpHON moAroTroBku, OTaeneHue
COIMANIbHO-TYMaHUTapHbIX ~ Hayk. —  Tomck: TPU  Moodle, 2018. —  URL:
http://design.Ims.tpu.ru/course/view.php?id=2317 (nara oopamierus 28.05.2018). — Pexxum gocryna:
IO JIOTUHY ¥ Napoit0. — TEeKCT : 3JIEKTPOHHBIN.

2. TyxBarynuna, JI. P. JIOKyMeHTHpOBaHHE XO3AMCTBEHHON E€ATEIBHOCTH : BUIACOJIECKIIUN
/ JI. P. TyxBarynuna; HanmonanbHbli nccienoBatenbckuit TOMCKHMM MOMUTEXHUUECKUN YHUBEPCUTET,
[IIkosa WHXKEHEPHOTO MpeanpuHUMaTenbcTBa. — Tomck: TPU Moodle, 2017. — URL:
http://Ims.tpu.ru/course/view.php?id=11585 (nmara obpamenus 20.05.2017). — Pexum poctyna: mo
JIOTUHY U Mapoit0. — TEeKCT : AIEKTPOHHBIN.

HHdopMaimoHHO-CIIPaBOYHBIE CHCTEMBI:
1. Uudopmanmonno-cnpaBoynas cuctema KOJAEKC — https://kodeks.ru/
2. CrnpaBouHo-mpaBoBas cuctema Koncynsrantllnroc — http://www.consultant.ru/

[Tpodeccuonanpubie ba3pl JaHHBIX:

1. Hayunas snextponnas 6ubmmoreka eELIBRARY.RU — https://elibrary.ru

JlutieH3noHHOE TporpaMMHoe obecrieuenne (B cooTBeTcTBUU ¢ [lepeuHeM JIMIEH3MOHHOTO
nporpaMmMHoro odecneyenust TIY):

1.  Microsoft Office 2007 Standard Russian Academic; Microsoft Office 2013
Standard RussianAcademic;

2. Document Foundation LibreOffice;

3. Cisco Webex Meetings

4. Zoom Zoom
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