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1. llesn ocBOEHMS AN CIMIIJIMHbBI

LlensiMu OCBOGHHMSI JUCHUIUIMHBI SBIsiCTCS (JOPMUPOBaHHE Yy OOYYArOLIMXCS HAIlPaBICHUS
38.03.02 Menemxment (n. 6. OOmeit xapakrepuctuku OOII) cocraBa KOMIETEHUUH ISt
HOATOTOBKH K IPO(ECCHOHANBHOI e TeIbHOCTH.

Kox CocraBJsiionye pe3yJIbTATOB 0CBOCHUS (AECKPHIITOPbI KOMIIETEHIIHIA)
T TTIETT HaumenoBanue
KOMITETEHI[HH Kox HaumenoBanue
Bunasiets HaBbIKaMu
[OWCKa, aHATH3a U OIIK(Y)-1.B3 Buasieet HaBBIKAMHU COCTAaBJIEHUS JOKYMEHTOB Ha OCHOBAHHM HOPMATHBHBIX aKTOB
HCIIOJIb30BAHMS
HOPMATHBHBIX H OIK(Y)-1.V3 VYMeer TNpHUMEHATh HOPMATHUBHBIC JOKYMEHTHI B O00NACTH OpraHW3alud |
OIIK(V)-1 MIPaBOBBIX HOpPMHUPOBAHHUA TPYyAd
JIOKYMEHTOB B
cBOEH § OTIK(Y)-1.33 3HaeT OCHOBHBIE TIOJIOXKEHHS, TOCTBI, IIPOYHE HOPMATHBHBIE JOKYMEHTHI,
npoheccHoHaTbHOM PperaMeHTHpPYIOLINE OPraHU3alKio U HOPMUPOBAHUE TPy
JIEATENLHOCTH
Buaners naBbikamu JUTIK (Y)-2.B9 Burameer MeTomamMu XpoHOoMeTpaxa, hotorpadun pabouero BpeMeHH,
KOTHIECTBCHHOTO 1 ’ MyJIbTUMOMEHTHBIX HAGIIIOICHUH, MHTEPBLIO U CAMOONMCAHHS
Ka4eCTBEHHOTO
AHAIH3A JUTK (¥)-2.Y9 VYMeer NpoOBOAUTH pacyer IUIAHOBOTO BPEMEHM WU IUIAHOBBIX HOPMATHUBOB Ha
uu(OpMaLIY IpU Pa3IHYHBIX THIIAX TIPOU3BOICTBA
NPUHATHH
YIIPaBJICHYECKHAX
peLeHuit,
sy | oot
(buHaHCOBHIX 1 ’ 3HAET OCHOBBI TEXHHYECKOTO HOPMHPOBAHHS TpPYIa, HCCIENIOBAHMS  TPY/IOBBIX
OprAHMBAIHOHHO- JUTIK (¥)-2.38 [POLIECCOB M 3aTpar pabouero _BPEMEHH Ha BBINOJHEHNUE ONCPALlMI, BBIABICHHE
R —— Haubonee S¢dekTuBHbIE TPUEMBI M METONOB TPYyAa, COACHCTBHE B  HUX
pacrnpocTpaHeHHH

MOJIeJIed myTeM MX
ajanTalum K
KOHKPETHBIM
3aa4am
yIpaBIeHHs

2. Ilnanupyemble pe3yJbTaThl 00yYeHHUsI 110 TUCHHUIIJIMHE

ITocre ycrieniHoro OCBO€HUs AUCIUILIMHBI Oy1yT C(OPMHUPOBAHBI pe3yJIbTaThl 00yUEHUs:

Il1aHupyeMble pe3yJibTaThl 00y4eHHs 110 JUCHUILIHHE Komnerennus
Kon HaunmenoBanune
PO-1 3HaHUE OCHOBHBIX MOJIO)KEHUH, TOCTOB, HOPMATHBHBIX aKTOB, JIOKaJbHBIX HOPMATHUBHBIX
aKTOB MPEANPUATUN PETryIUPYIOIIUX MOPAIOK OpraHu3allid M HOPMUPOBAaHUE TPYAa,
YMCHHE TPUMEHSATh HOPMATHUBHBIC OKYMEHTHI B 00NacTH opraHm3anuu u HopmupoBanms | OIIK(Y)-1
Tpylla, a TakXKe BIJIQJEeT HAaBBIKAMHM COCTaBJEHMsI JOKYMEHTOB Ha OCHOBE OCHOBHBIX
TI0JIOKEHUI, TOCTOB 1 HOPMATHUBHBIX aKTOB
P/I-2 3HaHNe OCHOB TEXHHMYECKOTO HOPMUPOBAHUS TPYAa
P/I-3 3HaHue MPUEMOB M METO/IOB Tpya
P-4 YMeHue npoBOAUTH pacueT MIaHOBOTO BPEMEHU U HOPMATHBOB Ha PA3IMYHBIX THIIAX JK ()-2
IIPOU3BOJICTBA HA OCHOBE Pa3JIMYHbIX METOJIOB, CPABHUBATh M OLICHUBATh UX
PJI-5 Biageer MmeTonaMu u3ydeHus 3aTpaT pabodero BpeMeH! HaOI0IeHHEeM, HHTEPBBIO U
CaMOOIIHCAHUEM




3. CTpyKTYypa U cojiep:KaHne TUCIUTIUHbI

OcHOBHbBIE BH/IbI yqeﬁnoifl JACATCJIBHOCTH

Pa3zaesbl IMCHUNINHBI Dopmupyemblii Buabl yueOHoO# 1eAATeJIbHOCTH Oobem
pe3yabTat BpeMeHH, 4.
00yueHus no
JHCIHUIIIHHE

Pa3nea 1. TpynoBoii pouecc u €ro P/-1 Jlexuun 2
OpraHuzarus [IpakTrueckue 3aHAITHs 2

JlabGoparopHsble 3aHATHS
CamocrositenpHas pabora 34
Pa3nen 2. HopmupoBanue Tpyaa P/I-2 Jlexuun 4
P/1-3 [IpakTHyeckue 3aHATUS 4

JlaboparopHble 3aHATHS
CamocTosTenbHas paboTa 30
Pa3nen 3. Kaaper npeanpusitust PJI-4 Jlexknnu 2
P/I-5 [IpakTrueckue 3aHaTHs 2

JlaGopaTopHbie 3aHITHS
CamocTosTenbHas paboTa 40
Paznen 4. Omnara tpyna PII-1 Jlexuun 2
P/1-4 [IpakTrueckue 3aHATUS 2

JlaboparopHble 3aHATHS
CamocTosiTenpHas paboTa 30

4. Y4eOHO-MeTOAMYECKOE U NH(POPMALMOHHOE 00ecneyeHue TUCIHILIMHBI

4.1. Y4yeOHO-MeTOAMYECKOE OOecTieueHue
OcHoBHas iMTeparypa
1. Jonrux, Upuna HukonaeBHa. DKOHOMUKA, OPTaHU3alMd 1 HOPMUPOBAHUE TPya : yueOHOe

nocobue [DnextponuHsid pecypc] / . H. Jonrux; HaunonanbHeiii uccnenoarensckuii Tomckuit
nonutexuuueckuid yausepcutet (TIIY). — 1 xomnbroTepHsbiil ¢aitn (pdf; 1.2 MB). — Tomck: U3a-
Bo TIIY, 2012. — 3arnaBue ¢ TUTyapHOro 3kpaHa. — JlocTyn u3 kopnopatuBHou cetn TIIY. —
Cucremusie TpeboBanus: Adobe Reader..

Cxema moctyma: http://www.lib.tpu.ru/fulltext2/m/2012/m475.pdf

2. CxmapeBckasi, Bukropusi AnekcanapoHa. OpraHu3aius, HOPMHPOBAaHHE M OILIara
TpyAa Ha npeanpusaTuy : yuebHuk / B. A. Cxnapesckast. — Mocksa: lamxkos u K, 2012. — 340 c..
— bubmuorp.: c. 290.. — ISBN 978-5-394-01299-0.

JlonoJIHUTeIbHAS JTUTepaTypa

1. Poge, A. . Opranuzanusi 1 HOpMUPOBaHUE TpyJa : yuyeOHOe mocodue st By30B / A.
. Pope. — 2-e¢ wm3m., crep. — MockBa: KuaoPyc, 2014. — 222 c.: mn. — Texker
HEINOCPEACTBEHHBIN.

2. IIpakTUKyM TIO PKOHOMHKE, OpTaHU3aIllii U HOPMHUPOBAHUIO TpyZa : yuyeOHoe mocobue
as By3oB / mog pen. I1. O. llnennepa. — Mocksa: By3osckuii yueOnuk Uadpa-M, 2012. — Tekcr
. HEIOCPEICTBEHHBIM.

3. I'paxxmanckuii konekc Poccuiickoit @enepannu (yacth mepsasi) (ctateu 1 - 453) (c
n3meHeHusMu Ha 28 anpens 2020 rona) : @enepanbHblii 3aKoH oT 30 HOSIOps 1994 roga Ne51-03:
MIPUHAT I'ocynapcTBeHHOMI Hymon 21 OKTSI0ps 1994 roza. — URL:
http://docs.cntd.ru/document/9027690 (mara o6pamenus 07.05.2019). — Pexum goctyma:
cBOOOHBIN. — TEeKCT: 2TEKTPOHHBIH.

4. Tpynosoit konekc Poccuiickoit @enepannu (¢ usmeHenussmMu Ha 24 ampeins 2020 rona)
. ®enepanbHbiii 3akoH 0T 30 nekadbps 2001 roma Nel97-®d3: npunsr ['ocynapcrBennoit Jymoit 21
nekabpst 2001 roma. — URL: http://docs.cntd.ru/document/901807664 (mata oOGparieHus



http://catalog.lib.tpu.ru/files/names/document/RU/TPU/pers/30246
http://www.lib.tpu.ru/fulltext2/m/2012/m475.pdf
http://docs.cntd.ru/document/9027690
http://docs.cntd.ru/document/901807664

07.05.2019). — Pexxum poctyna: cBOOOAHBINH. — TEKCT: 2IeKTPOHHBIH.

5. Hopmuposanue " TapuduKaIus Tpyna: KypHaJ. — URL:
https://www.nitt.by/izdaniya/all (mata o6pamenus: 07.05.2020). — Pexxum moctymna: cBOOOIHBIM.
— TeKCT: AIEKTPOHHBIN.

4.2. UudopManiuoHHOe ¥ POrPpaMMHOe obecrneyeHue

Internet-pecypcet (B 1.4. B cpene LMS MOODLE wu np. oOpa3oBarenbHbie H
OMOIMOTEYHBIE PECYPCHI):

1. Oprammszanus W HOpPMHUPOBaHME Tpynaa. 3ekTpoHHbi kKypc / T.B. I'pomona;
Hauuonaneueiii uccnenosarensckuii Tomckuit nonutexuuueckuit ynuepcuter (TIIY), Hlkona
umkeHepuoro npeanpuaumarensersa (LOWIT). — Tomck: TPU Moodle, 2020. — URL:
https://eor.Ims.tpu.ru/course/view.php?id=1733  (mara oOpamenus: 05.05.2020). — Pexum
JIOCTYTIA: 110 JIOTUHY U NMapoito. — TeKCT: 3J1eKTPOHHBIM.

2. IIpaBoBas undpopmanus TAPAHT - http://www.garant.ru/

3. CpaBouno-npaBoBas cucrema «Koncynprantllorocy - http://www.consultant.ru/online/

ITpodeccuonanbupie ba3bl TaHHBIX:
1. Hayunas AJIEKTPOHHAS O6ubimoreka eLIBRARY.RU -
https://www.elibrary.ru/query results.asp

HI/ILIGHSI/IOHHOG IIporpaMmMHOC o6ecnequI/Ie (B COOTBECTCTBUU C HepequM
JIMIIEH3UOHHOT0 MporpaMmmHuoro odecneyenusi TITY):

1. Microsoft Office 2007 Standard Russian Academic; Microsoft Office 2013 Standard
Russian Academic;

2. Cisco Webex Meetings;

3. Zoom Zoom.


https://www.nitt.by/izdaniya/all
https://eor.lms.tpu.ru/course/view.php?id=1733
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