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1. Ilesiu 0OCBOEHUSA AU CHUATIUHBI

LenssMu  OCBOGHHMSI  TUCHMIUIMHBI ~ SIBJISETCS  (OPMHpPOBaHHME y  OOYyYaroIuXcs
onpeaenennoro OOIl (m. 6. O6meit xapaktepuctuku OOII) cocraBa KOMNIETCHIMN st
MOJITOTOBKH K TPO(PECCUOHATILHOM JIeATEIILHOCTH.

Kox Pesya CocraBasiioniye pe3yJbTaTOB 0CBOCHHS (1eCKPUNTOPbI KOMIIETEHLIHIH)
bTATHI
KOMITETECHI{
HaunmeHoBanne KOMITETCHIINH 0CBOC
un Konx HaumenoBanue
HUS
oon
Cnocoben pemars BriazieeT HaBBIKAMH COCTABJIEHHS JOKYMEHTOB,
CTaHJapTHBIC 327121 OTIK(Y)-1.B9 HEOOXOJUMBIX TIPESANPUATHIO IS BEACHUS
POECCHOHATLHOM ’ XO3SHCTBEHHOM JAESTENBHOCTH C IPUMEHEHHEM
ACATEIBHOCTH Ha OCHOBC PS5 HHPOPMALMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHI
HHPOPMAIMOHHOM 1
uomorpaduueckoin
OMK(Y)-1 bubmaorpaduecko OTK(Y)-1.Y9 VMeeT cOCTaBISITh YIIPABICHIECKHE TOKYMEHTHI
Y) KYJIBTYpPBI ¢ IPIMEHEHUEM . PATHUHBIX BHJIOB
WHPOPMAIIOHHO-
KOMMYHHKAIIHOHHBIX
TeXHOTOTHI H ¢ y4eToM 3HaeT CYIIECTBYIOIIMX CUCTEM JOKYMEHTALNU U
OCHOBHBIX TpEGOBAHHE OTTK(Y)-1.39 0COOEHHOCTEH UX MPUMECHEHHS; BUIOB IOKYMEHTOB,
HHGOPMAIHOHHOH ’ TPUMEHSOIUXCS B OPTaHU3AI[MHI; OCHOBHBIX
6e30MACHOCTH PEKBU3HUTOB YIIPABICHYECKHUX JOKYMEHTOB

2. MecTo tuCHUITHHBI B cTpYKTYpe OOII
JucuunimHa oTHOCUTCA K BapuaTuBHOM yacTtu biioka 1 yue6Horo mniana.

3. Mnanmpyemble pe3yabTaThl 00y4YeHHs MO JUCIUTLINHE
[Tocne ycmemHOro OCBOCHUS JHMCHUIUIMHBI OyayT c(OpMUpPOBaHBI PE3yJIbTAThI
00y4eHUsI:

[lnaHupyeMble pe3y IbTaThl 00y4eHUsI 110 AUCHUILINHE Komnerennus

Kon HaumeHnoBanue

PI-1 | VMerh noKyMeHTambHO O(OPMIIATH XO3SCTBEHHbIE M ympaBieHueckue | ONK(Y)-L.
OIepaIMy OPraHU3ALUK/TIPSANPHUITHS HAa PA3IUYHBIX CTAJUSAX KU3HEHHOTO
IIMKJIA XO3SHCTBYIOIIETO CyObeKTa.

PI-2 | HactpamBath ©  ONTUMH3UPOBATH JOKYMEHTOOOOPOT  OpraHH3aruu/

OPEANpUATHS, C Y4ETOM CKOPOCTH OOpalleHHs IOKyMEHTOB, 3aTpaT Ha OLK()-1.
JIOKYMEHTO000pOT

PJ-3 | Ucnone3oBath HOpMBI B  mpodeccHoHanbHOW W obmiectBeHnoi | OHK(Y)-1.
JesTeIbHOCTH

OI.ICHO‘IHBIG MCPONPUATHA  TCKYHICI'O KOHTPOJIA U HpOMe)KYTOqHOﬁ aTTcCTalluu
MMpEACTaBJICHEI B KAJICHAAPHOM peﬁTHHF-HHaHe JUCHUITIINHBI.

4. CTpyKTypa u colep:kaHHe TUCHUIINHBI
OcHoBHBIC BH/IbI Y4eOHOH NeATEeJbHOCTH

Pa3aeiibl AU CHHUIIMHBI ®opmupyemblii Buabl yueOHO# 1eATeIbHOCTH Oo0beM
pe3yabTat BpeMeHH, 4.

o0y4eHus o

JUCHUIIHHE

Pasnen 1. JJoxkymenmayuonnoe P/I-1 Jlexkuun 2

obecneuenue — 0CHO6a MEXHOIO2UU PII-2 ITpaKkTHYecKue 3aHATUS 2

ynpaenenus JIa6opaTopHbIe 3aHATHS -
CamocTosiTenpHas padoTa 20




Pa3zpen 2. Ogopmnenue PA-1 Jlexuuu 2
0mMOenbHbIX 61008 OOKYMEHMOE PJI-2 HIpaKkTHYCCKHE 3aHATHS 2
JlaboparopHbIe 3aHATHUS -
CamocTosiTenbHas paboTa 20
Pasznen 3. Opzanuzauusn P/I-2 Jlexuun 4
O00KyMeHmoobopoma Ha PJI-3 [TpakTrueckue 3aHsTUS 2
npeonpuamuu JlaboparopHsble 3aHATHS -
CamocTosiTenpHas paboTa 18
Hroro 72

Couepmaﬂne pa3ae/;ioB ITMCHMIIJIMHBI:

Paznen 1. ﬂoxymenmauuonuoe obecneuenue — 0CHOGA MEXHON02UU ynpaejienusn

OyeHnka co8peMeHHO020 COCMOSHUSA OOKYMEHMAYUOHHO20 obecnedenus YnpasieHusl
(AOY). @axmopwi, enuaowue Ha e20 OP2AHU3AYUIO U MEXHOTIO2UIO 8 YUPEHCOCHUSAX PA3TUYHBIX
yposHeiti ynpasnenus. Opeanuzayuonusie, Npagosvle, COYUAIbHbIE U NCUXOI02UYECKUE ACNEKMbl
0enonpouszeo0cmad.

Brusnue xapaxmepa ynpaeénenus, npunyunos npuHamusi YnpaeieHueckux peueHuu Ha
Op2aHU3aYUI0 U MEXHON02UI0 0eIONPOU3B00CEA.

Bzaumocesaszw denonpouszsoocmea ¢ opeanuzayueti 6e00MCMEEHHO20 U 20CYO0APCMEEHHO20
XpaHeHrus 0OKyMeHmO8.

Ilonamue  ooxymenma. Kraccugurxayua  0oxymenmos.  @DYHkyuu  OOKYMeHMA.
Yuupuyuposanmnwie cucmemul O0OKyMeHmayuu. Knaccugpurayua  ynpaenenueckoii
0OKyMeHmayuu.

TeMmbl JeKIUM:

1. IlonaTue «IOKYMEHT» M «CUCTEMBbl JOKyMeHTauum». Kiaccuduxamus AOKyMEHTOB.
OYHKINH TOKyMEHTa

2. TpeboBanus K 0OPOPMIICHHIO PEKBU3UTOB JOKYMEHTOB.

Tembl NPaKTHYECKUX 3AHATHA:
1. Knaccuduxanus 10kyMeHTOB. OYHKIUHU TOKYMEHTA
2. TpeboBanus K OpOPMIICHHIO PEKBU3UTOB JOKYMEHTOB. [IpaBmia oopMiIeHHsT PEKBH3UTOB
JIOKYMEHTA.

Pasnen 2. Ogpopmnenue omoenvnvix 6u006 00Kymenmoes

OcHogHble 0cODeHHOCMU HANUCAHUS KOHCmamupylwel U pacnopsaoumensHol yacmu
OPJl. Oghopmnenue npukasa, 6blnuUcKU U3 NPUKA3A, PACNOPAN*CEHUE, YKA3AHUe NO OCHOBHOLL
oesmenbHOCMU OP2aHU3AYUL.

Tpebosanusi «k cocmagnenuilo U OQOPMAEHUIO PASTUYHLIX U008 CHPABOYHOLL
ookymenmayuu. Cocmasienus mekcma UHGOPMAYUOHHO-CAPABOUHBIX OOKYMEHMOS.

Tembl Jexkumii:
3.0dopmiieHue opraHu3aluoOHHO-PACTIOPSIAUTETHHON JOKYMEHTAIIHH.
4 ITpaBuna oopmiieHuss ”HOOPMAITMOHHO-CIIPABOYHOM TOKYMEHTAITUH.

Tembl IPaKTHYECKUX 3AaHATHHA:

3.0¢opmMieHne opraHu3alMOHHO-PACTIOPSTUTETHFHON TOKYMEHTAIUH.
4 IlpaBuna ohopmieHUss HTHPOPMAITMOHHO-CIIPABOYHON TOKYMEHTALIUN

Pasnen 3. Opzanuszayus 0okymenmooo6opoma na npeonpusamuu




Onpedenenue nowsamus «0oKymeHmoobopomy. Obwgue NpuHyunvl U MemooudecKue
OCHOBbL Op2aHU3AYUU OOKYMEHMO0O0poma, ux peanu3ayus 6 0elucmsyowux 20cy0apcmeeHHblx
HOPMAMUBHLIX OOKYMEHMAX.

Cmpyxmypa u obwas Xapaxkmepucmuxa OOKYMeHmMONnomoKo8. Obvem
00KyMeHmoobopoma yupexcoeHus. Yuem Koauuecmea 00KyMeHmos.

Ilpuem, npoxooicoeHue U NOPAOOK  UCNOJIHEHUSI NOCMYNAOWUX — OOKYMEHMOS.
Drcneduyuonnas obpabomka O0okymenmos. Ilpedsapumenvroe paccmompeHnue OOKYMEHMOS.
Paccmompenue doxymenmos pykogoocmeom yupescoeHus: u Hanpagienue ux Ha UCNOIHeHue.

Hocmaska 00KymeHmo8 ucnoaiHumenam, NOpPsAOOK Ux npuema u nepeoadu. Paboma
ucnonnumens ¢ O0okymewmamu. Omansl ucnonnenus. I[lopadox obpabomku omnpagisiemvlx
O0okymenmos. Illpasuna opzanuzayuu O06udceHUus 6HympeHHux oO0oxKymenmos. Hanpaenenus
COBEPULEHCNBOBAHUSL OOKYMEHMO0O0poma u nymu e20 COKpAujeHusl.

TeMbl JTeKUMi:
5.0tarmnbl TOKyMEHTOO00pOTa Ha MIPEANPUSITHH.
6. OTaenbHBIE ATalbl TOKYMEHTOOOOPOTA: PETUCTpAlMs JTOKYMEHTOB, KOHTPOJb HCIIOJTHEHUS
JTOKYMEHTOB, (POPMHUPOBAHUE U XPAHEHUE JIETI.

TeMbl NIPaKTUYECKUX 3aHATHIA:
5. Drtamnbl JOKYMEHTO000pOTa: PETUCTpalvs JOKYMEHTOB, KOHTPOJIb MCIIOJIHEHUS JOKYMEHTOB,
(dbopMUpOBaHUE U XPAaHEHUE JIEII.

5.0pranusanusi CAMOCTOAITEIbLHONH PadoThI CTYICHTOB
CamocrosTenbHas paboTa CTYIEHTOB NPHU H3YYEHHM JUCLUIUIMHBI MPEJyCMOTpEHa B
CJICAYIONINX BUAAX U (opMax:

— Pabora ¢ neKUMOHHBIM MaTepuansoM, HOUCK M 0030p JIUTEpaTypbl U BIEKTPOHHBIX
UCTOYHUKOB MH(OPMAIUK 110 UHAUBUIYAIbHO 3a/laHHON poliieMe Kypca;

— H3yueHue Tem, BHIHECEHHBIX Ha CAMOCTOSITENIbHYIO IIPOPAOOTKY;

— Ilouck, aHanu3, CTpyKTypUpOBaHHUE U Npe3eHTauus HH(opMaumy;

— lloaroroBka K MPakKTUYECKUM 3aHITHSM;

— MHccnenoBarenbckass paboTa W y4acTHE B HAayYHBIX CTYAEHYECKHUX KOH(EpEHIMsX,
CcEMHHapax W OJIMMIINAJAX;

— IloaroroBka K pemIeHNIO NPAKTUYECKUX CUTYallni U 3a1aHUM, KEHCOB.

6.Y4ueOHO-MeTOUYEeCKOE U HH(POPMAIHOHHOE 00ecTieYeHre TUCIUTIHHBI

6.1. YueOHO-MeTOAMUYECKOE 00ecIeUueHne

OcHoBHasi MTepaTypa:

1. beikoBa, T. A. Jlenonpou3Boactso : yuebnuk / T. A. beikoBa, JI. M. Bsnosa, JI. B. Cankuna,
noxx oomr. pex. nmpod. T. B. Ky3nernooii. — 3-e usg., mepepad. u mqom. — Mocksa : MTHOPA-
M, 2019. — 364 c. + lon. matepuainsl [DnekTpoHHbIN pecypc]. — (Bbicmee oOpa3oBanue:
bakamaBpuar). - ISBN 978-5-16-004923-6. - Tekcr : oanekrponHbid. - URL:
https://znanium.com/catalog/product/991884 (nmara oOpamenus: 16.12.2020). — Pexum
JOCTyTA: 10 TOJITUCKE.

2. KprokoBa Huna IlerpoBHa. JlokyMEeHTHpOBaHHE YIPABIECHUECKOW NEATEIBLHOCTH. yueOHOe
nocoobue / H. II. KprokoBa. - MockBa: UH®PA-M, 2019. - 268 c. Pexum pgocrymna:
https://znanium.com/read?id=359359

3. Pazmopoxnsiid, A. A. JIOKyMEeHTHPOBaHHE YIIPABICHYECKOH JEATENBHOCTH : yued. mocoodune /
A.A. Paznopoxusiii. — Mocksa : UHOPA-M, 2018. — 304 c. — (Briciiee obpa3zoBanue:
bakamaBpuar). - |ISBN 978-5-16-011744-7. - Tekcr : omekrpoHHsii. - URL:
https://znanium.com/catalog/product/969585 (mata oOpamenus: 16.12.2020). — Pexum
JOCTyTA: 1O TOJIHUCKE.



https://znanium.com/read?id=359359

4. Kysnernos, 1. H. Jlenonpon3BoactBo: yueOHO-cripaBounoe nocodue / 1. H. Ky3neros. - 9-¢
u3a., nepepad. — Mocka: JlamkoB u K, 2020. — 405 c. - ISBN 978-5-394-03881-5. -
Texct: onekrponnbid. - URL:  https://znanium.com/catalog/product/1093496 (mara
obpamenust: 16.12.2020). — Pexxum mocTyma: 1mo moamnucke.

JlonoJIHUTeIbHAS JIUTepaTypa:

1..KampimeB, D. H. CoBpeMeHHOE ITOKYMEHTOBEACHHE: ydeOHOE MocoOue [DIeKTPOHHBIN
pecypc] / 3. H. Kamprmmes, I'. FO. Jluteunuesa, O. KO MarseeBa; HarmonanpHbIH
uccienoBarenbckuit Tomckuit momutexandeckuii yausepcuteT (TITY). — 1 KoMIbrOTEpHBIHA
daitn (pdf; 887 KB). — Tomck: U3za-so TIIY, 2012. — 3arnaBue ¢ TUTYJIBHOTO SKpaHa.
(http://www.lib.tpu.ru/fulltext2/m/2012/m361.pdf)

6.2 UndopmaunonHoe 1 NpOrpaMMHoOe odecrievyeHmne
Internet-pecypcer: imp.rudn.ru/ffec/juris-index.html

[Ipodeccronanbrpie 6a3bl TaHHBIX U WHPOPMAMOHHO-CIIPABOYHBIC CHCTEMBI JOCTYITHBI
1o cceuike: https://www.lib.tpu.ru/html/irs-and-pdb.

HcnonszyeMoe nuiieH3HOHHOE TIporpaMmHoe obecrieuenue (B coorBercTBuu ¢ Ilepeunem
JIMI[EH3MOHHOT0 NMporpaMmMHuoro odecnedenus TITY):
Libre Office, Windows, Chrome, Firefox ESR, PowerPoint, Acrobat Reader, Zoom.

7. Oco0Oble TpeOOBAHNS K MATEPUAILHO-TEXHHYECKOMY 00ecne4eHHI0 JUCIUIIMHBI

B yueOHOM mpoliecce HCIONB3yeTCsl CleAyolee O0OpyIOBaHUE IS MPAKTUYCCKUX
3aHSITHH:

Ne HaumeHoBaHHe CieHHAIbHBIX IOMELICHU I HaumeHoBaHue 000pya0BaHus

1. | Ayauropus uist IpoBeeHUsl yUEOHBIX 3aHATHH

BCEX THUIIOB, KypCOBOT'O TPOEKTUPOBAHUS, Jlocka aynuTopHas HacTeHHas— | mrT.,
KOHCYJIbTAIMH, TEKYILIEr0 KOHTPOJIS U KoMIiptoTep — 1 1T., mpoekTop — 1mr.,
IIPOMEXKYTOUHOM aTTECTALINH KOMIUIEKT yueOHoil mebOenn Ha 38
MOCAJ0YHBIX MECT, dKpaH — | mmiT.,
652055, KemepoBckast obnacts, r. FOpra, yi1. CTOJI, CTYJI IpenoAasaress — 1 mr.

Jlenunrpanckas, 1. 26, I'n. kopnyc, 11

Pabouas mporpamma cocraBieHa Ha ocHoBe OOImiel XapaKTepUCTHKU 00pa30BaTeIbHOU
nporpaMMbl o HampasieHuto  38.03.01 DOkonomuka/ oOpa3oBarenbHas —Iporpamma
«OKxoHOMUKay/ cneuuanuzauus «byxranrtepckuil yder, aHaiu3 U ayaut» (mpuéma 2016 r.
3a04Has popma oOyueHus).

PazpaboTuuk:

Jloaxuocts Hoanmues - DHO
Ly
JIOLEHT Aot Jlommnosa ML.A.
[Iporpamma onobpena Ha 3acenannn Kadeapsr DIUACY (npotokon ot «16» wrons 2016 r. Ne

22)

o

H.0. 3amecTuTens aupekropa, /

HavyansHUK OO0  /, /
/ ; -~
= ot/ [Cononckuii C.A./

\NO/UMICH

\
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http://www.lib.tpu.ru/fulltext2/m/2012/m361.pdf

JInct u3MeHeHnuii paboyeii MporpaMmbl JMCIHHUILIHHBI:

Yueonslii rojg

CopepixaHue /u3MeHeHHE

OO0Cy:K1€eHO HA 3acelaHNN
Ortaenenns / kadeapbl

(mpoToKO0.T)

2017/2018 1. OGHOBIEHO MMpOTpaMMHOE o0ecIieueHne ot 06.04.2017r. Ne16
y4eOHBII 2. O6HOBIIEH cOCTaB MPOQEeCcCHOHANBHBIX 0a3 JTaHHBIX U
roJ UH(POPMAIIMOHHO-CIIPABOYHBIX CHCTEM

3. OOHOBIIEHO COJIepKaHUE PA3/IETIOB IUCIUIUINHBI

4. OOHOBJICH CIIUCOK JIUTEPATYPHI, B TOM YUCIIE CCHUIOK

3BC
2018/2019 | 1. OGHOBJIEHO MPOrpaMMHOE OOECIICUCHHE or 17.05.2018r. Ne
y4eOHBIN 2. O0HOBIIEH cocTaB MpodeccuoHaIbHbIX 0a3 qaHHbIX U | 19
roj UH(POPMALMOHHO-CITPABOYHBIX CHCTEM

3. OGHOBIIEHO COZIEPKAHUE PA3CIOB JUCIUTUTHHEI

4. OGHOBJIEH CIIUCOK JINTEPATYpPhl, B TOM YUCIIE CCHUIOK

9BC

5. I3meneHa cucreMa OLleHUBAHUS
2019/2020 | 1. OGHOBJIEHO POTrPaMMHOE OOECIICUECHHE oT 06.06.2019r.Ne 9
yueOHBII 2. O6HOBIIEH COCTaB MPO(HECCHOHATBLHBIX 0a3 TaHHBIX U
roj UH(POPMAIIMOHHO-CIIPABOYHBIX CHCTEM

3. OOGHOBNIEHO COJIepKaHKE PA3/IETIOB TUCIUTUIMHBI

4. OGHOBJIEH CIIUCOK JINTEPATYpPhl, B TOM YUCIIE€ CCHUIOK

9BC
2020/2021 | 1. OGHOBJIEHO POrpaMMHOE 0OECIICUCHHE ot 18.06.2020r. Ne 8
yueOHBIN 2. O6HOBIIEH cocTaB MPOo(hecCHOHANBHBIX 0a3 TaHHBIX U
roj UH(POPMALIMOHHO-CIIPABOYHBIX CHCTEM

3. OOHOBIIEHO cofiep KaHuE pa3esoB JUCLUIUIUHBI
4. OGHOBJIEH CIIUCOK JINTEPATypPhl, B TOM YUCIIE€ CCHUIOK
9bC




