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1. llesan ocBOEHMSI AN CIMIIJIMHBI

Lensmu  ocBoeHUs

JUCLUILINHEI

ABIIACTCA

dbopmupoBanue y

00ydJaronmxcs

onpeaenennoro OOIl (m.6. OO6me# xapaktepuctuku OOII) cocraBa KOMIETSHIWA IS
MOJITOTOBKH K TPOPECCHOHATBHOMN IS TEITLHOCTH.

HaumenoBanue -
CocraBJsiionue pe3yJibTaTOB OCBOCHHUSA (lIecKle'lTOpbl KOMHeTeHIﬂ/ll/l)
Kon KOMBCIEITAN PesyabTaThl
KOMIIETCHIIHH OCBOCHHSA Ko Ha CRORS e
HMEHOBAHH
oon A
CnocobeH penats Brnaneer HaBbikaMu o opMIIeHUS Hanboiee BaXKHBIX
CTaHJAapTHBIE 33/1a41 OIIK(Y) -| IOKYMEHTOB CUCTEMBI OPTaHU3aLUOHHO-
npogeccuoHaTBHOM PS5 1. B4 | pacnopsanuTenbHON U HH(POPMAIIIOHHO-CIIPaBOYHOH
JeSTEIHOCTH Ha JOKYMCHTAIIMH B COOTBETCTBUH C HOPMaMH U NPaBUJIAMH
OCHOBE YMeet cocTaBisITh U 0QOPMIATH YIpaBIeHUECKHE
nH(OPMAITMOHHOH 1 OIIK(Y) -| mOKyMeHTHI, B TOM 4YHCIe HH()OPMAIIOHHO-CIIPABOYHBIC,
oubmmorpaduaeckoit 1. Y4 | B cooTBercTBUH C TpeOOBaHUSIMH IIPABOBBIX aKTOB U
KYJIBTYpPHI C CTaHJapTOB
OMK(Y)-1 | WP A3p
MPUMEHEHHEM
nH(pOpPMAITIOHHO-
KOMMYHHKAIIUOHHBI 3
o HaeT OCHOBHBIC TCHJCHIIUY Pa3BUTHUS JEIONPOU3BOICTBA
X TEXHOJIOTHUH U ¢ OIIK(Y) - AICHLIH P A P A
B rOCYJJapCTBEHHOM alllapare yIpaBiIeHUs ¥ PA3IHYHBIX
Y4€TOM OCHOBHBIX 1.34
" OpraHM3aLusixX

TpeOOBaHMIA
nH(pOopMaIMOHHOI
0€30MacHOCTH

2.I1nannpyemble pe3yabTaThl 00y4eHHs 10 JUCHUIINHE

[locne ycmemrHOTO OCBOGHHS AMCHUIUIMHBI OyayT c(hHOpMHUpPOBAHBI pPE3yNIbTAThI
00y4YeHus:
IlnaHupyeMble pe3y IbTaThl 00y4eHUs] 10 AUCHUILINHE Kommerenuu
Kox HanmenoBanue A
PI[- 1 Brnageer HaBbikamMu oQopMieHHsS HanOoliee BaKHBIX JOKYMEHTOB CHCTeMBbl opraHuzanuonHo- | OITK(Y) -1
pacropsauTeNbHON U MH()OPMALMOHHO-CIIPaBOYHONH JIOKyMEHTallMd B COOTBETCTBUM C HOPMaMU H
paBUIIAMH
PZ[-Z YMeer cocTaBnsaTh U OQOPMISTH yIpaBlIeHYECKHE ITOKYMEHTH, B ToM umcine HH(opmamuonHo- | OIIK(Y) -1
CIIPaBOYHbIE, B COOTBETCTBUH C TPEOOBAHHSIMH IIPABOBBIX AKTOB M CTAH/IAPTOB
PZ[-3 3HaeT OCHOBHBIEC TCHICHIIMH PAa3BHUTH JIEIIONMPON3BOJICTBA B TOCYIapCTBEHHOM armapare ympasienus | OIIK(Y) -1
U Pa3IUYHBIX OPraHU3aLMAX
3. CTpyKTypa u cojep:KaHHe TUCHUTITIHHBI
OcHoBHbBIC BU/Ibl Y4eOHOH AeATEJIbHOCTH
Pasjgesnl A CHUIIMHBI Dopmupyemblii Buabl yueOHO# 1eATeIbHOCTH O0beM BpeMeHH,
pe3yJabTar q.
00yuyeHus nNo
AUCHHUILINHE
Paznen 1. JlOKyMeHTalHOHHOE P/I-1 Jlexkunn 2
obecnevyenne — 0CHOBA TEXHOJIOIHH PlI-2 [IpaKTHY€ECKHE 3aHATHS 2
ylpaBJjeHus JlaGopaTopHbIe 3aHATHUS -
CamocrosrenbHas pabora 20
Paznen 2. Odopmaenue PII-1 Jlexunm 2
OTAEJBbHBIX BU/I0B JOKYMEHTOB PJI-2 IIpakTHyecKue 3aHATHS 2
JlaGoparopHble 3aHATHS -
CamocrosTenbHas pabora 20
Paznen 3. Opranusanus PJ1-2 Jlexunu 4
JOKYMEHT0000poTa Ha PJ-3 [IpakTuueckue 3aHATHS 2
JlaGopaTopHbIe 3aHITHS -
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4.Y4yeOHO-MeTOIMYECKOe H HH(pOpMALIMOHHOE 00ecnevyeHrue T CIHTIITHHBI

4.1. YueOHO-MeTOAHYECKOE OOecIieYeHue

OcHoBHasl JuTepaTypa

1. beixosa, T. A. [lenonpousBozactso : yueOuuk / T. A. beikoBa, JI. M. Bsiosa, JI. B. CankuHa,
noxa o6mi. pexa. npod. T. B. Ky3nenoBoii. — 3-e uzn., nepepad. u gorn. — Mockpa : UTHOPA-
M, 2019. — 364 c. + omn. marepuaisl [ DneKTpoHHBIH pecype]. — (Bricmiee oOpa3oBanme:
bakanaBpuar). - ISBN 978-5-16-004923-6. - Tekcr : oamekrponnsii. - URL:
https://znanium.com/catalog/product/991884 (mata oOpamenus: 16.12.2020). — Pexum
noctyna: no noanucke.KprokoBa Huna IlerpoBHa. JloKyMeHTHpOBaHHME yIpaBICHYECKOM
nesrenbHOCTH: yuebnoe nocodue / H. I1. KprwokoBa. - Mocksa: UHDPA-M, 2019. - 268 c.
Pesxxum noctyna: https://znanium.com/read?id=359359

2. Pazmopoxnslii, A. A. JIoKyMEHTHpPOBaHUE YIIPABIEHUYECKON EATEILHOCTH : y4el. mocodue /
A.A. Paznopoxssiii. — Mocksa : UTH®PA-M, 2018. — 304 c¢. — (Briciiee oOpa3oBaHue:
bakanaspmar). - |ISBN 978-5-16-011744-7. - Tekcr : omekrponusii. - URL:
https://znanium.com/catalog/product/969585 (mata oOpamenus: 16.12.2020). — Pexum
JIOCTYTIA: TI0 TIOATIHCKE.

3. Kysnenos, U. H. JlenonpousBoactso: yuedHo-cripaBounoe nocodue / . H. Ky3nernos. - 9-¢
u3M., nepepab. — Mocksa: Jlamkos u K, 2020. — 405 c. - ISBN 978-5-394-03881-5. -
Texct : oanmektpoHHsld. - URL: https://znanium.com/catalog/product/1093496 (mara
obpamenust: 16.12.2020). — Pexxum nocTyra: 1mo nojamnucke.

4.2 Uu(opManmioHHOE ¥ IPOrpaMMHOe o0ecrnedeHue
Internet-pecypchni:

ITonusi  cnucok  MHTepHer-pecypcoB  mnpencrasineH Ha  caurte HTb  TIIY
(http://www.lib.tpu.ru/full_text.xml?lang=ru).

[Tpodeccuonanbhpie 6a3bl JAHHBIX U UHPOPMAIIMOHHO-CIPABOYHBIE CUCTEMBI JOCTYIIHbI
o cepuike: https://www.lib.tpu.ru/html/irs-and-pdb.

I/ICHOHBSyeMOC JIMIICH3UOHHOC HpOI‘paMMHOC O6CCHC‘-ICHI/IG (B COOTBCTCTBUU C HepequM
JIMIEH3MOHHOI0 nNporpaMmMHuoro odoecneyenus TITY):
Libre Office, Windows, Chrome, Firefox ESR, PowerPoint, Acrobat Reader, Zoom.
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