MMUHHCTEPCTBO HAYKH M BBICILENO OBPA30BAHMA POCCUIACKON ®FEJIEPALIMH
DeacpanbHOC rocy IAPCTBCHHOE ABTOHOMHOC OOPATOBATEABHOC YUPCAICHNE BhiCwero oBpaIOBAHNR
«HALIMOHAJIBHBIH HCCIEJIOBATEJILCKUH
TOMCKHWH! NOJIMTEXHUYECKHI YHUBEPCUTET»

IOPIHHCKHUH TEXHOJIOMMYECKHH MHCTHUTY T (GUITHA)

VTBEPXJIAIO

/}Eipemop IOTH TITY
2 JILA. Ynnaxos

« IS »_0& 2020 r.

PABOYAS ITPOI'PAMMA JIMCHUILINHBI
IPHEM 2017 r.
DOPMA OBYUYEHMS ouno-3aounas

JIEJIONPOU3BOJACTBO |

HanpasieHue noaroTosgu [ 38.03.01 Dxonomuka |
Ofpazosarenbaasn | IKOHOMHKA ’

nporpamMMa
(HANPaBJICHHOCTH
(npodmis))
Crennanuzauus | byxraarepekuil yuer, ananns 1 ayjur "
Vposeb 0bpazosanus | Beiciiee 00pasosanue - GakalaBpuar
Kype 1 | cemecrp | 2
TpynoeMKOCTh B KpeiMTax 2
(3aUETHLIX eAHHHILAX )
Buaw yueGHoit Bpemennoii pecype
AEATEILHOCTH
Jlexuun 9
Konrakraas (ayauropHas) ITpakTHuecKHe 3aHATHS 9
paboTta, u _Jlaboparopubie 3ausTHE -
Ayantopuras pabora (BCEI'O) 18
CamocrostenbHasn pabora, 4 54
HTOI'O, 4 72
Bt npomexy toHHoi Jauér Obecneunpaioniee HOTH TITY
ATTECTANMN noapasaenenne
e
Pykosoaurens OOI] it Teannenxo. E_Q?ﬁ
[Ipenonararens R /f}a-m( Jlommnosa M.A.

2020 r.



1. Ilesiu 0OCBOEHUSA AU CHUATIUHBI

LenssMu  OCBOCHHMSI  TUCIMIUIMHBI ~ SIBJISETCS  (OPMHpPOBAaHHE y  OOYyYarOIuXcs
onpeaenennoro OOIl (m.6. OO6me# xapaktepuctuku OOII) cocraBa KOMIETCHIMNA st
MOJITOTOBKH K TPOPECCUOHATILHOM I TEIIbHOCTH.

HanmenoBanne ”
Cocrapisioniyue pe3yJbTaTOB 0CBOCHHS (IeCKPHITOPBI KOMIeTEeHI[Hii)
Kon KOMBCIEITAN PesyabTaThl
KOMIIETCHIIHH OCBOCHMSA Ko I T CH O e
oon A
CrnocobeH penats Brnaneer HaBbikaMu o opMIIeHUS HauOoJIee BaKHBIX
CTaHJAapPTHBIE 33/1a41 OIIK(Y) -| IOKYMEHTOB CHCTEMBI OPTaHU3aLUOHHO-
npodeccnoHaIbHOM P5 1. B4 pacnopsauTeIbHON 1 HHPOPMAIIOHHO-CIIPAaBOYHOMN
JeATeIHOCTH Ha JJOKyMEHTAIIMH B COOTBETCTBUH C HOPMaMH U NPaBHJIaMHI
OCHOBE YMeet cocTaBisITh U 0QOPMIITH YIpaBIeHUECKHE
nH(pOpMAIMOHHOH 1 OIIK(Y) -| mOKyMeHTBI, B TOM 4YHCIe HH()OPMALIOHHO-CIIPABOYHBIE,
oubmmorpaduyeckoit 1. Y4 | B cooTBeTcTBUU C TPEOOBAHMSIMU MPABOBBIX AKTOB U
KyIBTYpPBI C CTaHJapPTOB
OIIK(Y)-1 YABTYD aap
MIPUMEHEHHEM
WHPOPMAIIOHHO-
KOMMYHHKAI[HOHHBI 3
o HAeT OCHOBHBIC TCHICHIINH PAa3BUTHUS JEIONPON3BOACTBA
X TEXHOJIOTHI1 U ¢ OIIK(Y) - FICHLIH P A p A
B TOCYZapCTBEHHOM alapare yIpaBICHUS U Pa3IHIHbIX
Y4€TOM OCHOBHBIX 1.34
o OpraHu3anusIx

TpeOOBaHMIA
nH(pOpMaIMOHHOI
0e30macHOCTH

2. Mecto nucuuniauHbl B cTpykrype OOII
JucuuriuHa OTHOCUTCA K BapruaTUBHOM yactu biioka 1 yueGHoro niana oOpa3zoBareabHOM
MIPOTPaAMMBI.

3. Ilnmanupyemble pe3yabTaThl 00y4eHUsI MO JUCHUIJIMHE
[locne ycmemrHoro OCBOEHHS AUCHUIUIMHBI OyayT chOopMHpOBaHBI PE3YIbTATHI
00yJeHUsI:

ILnanupyemble pe3yabTaThl 00y4eHHsI 10 TUCHHUIIINHE Kommnerennu

Kon HaunmeHnoBanmue [ |

PJI-1 | Cnocoben odopmisTh AOKYMEHTBI, 3HaTh BUIbl JokymeHTOB U | OIIK(Y) -1
TpeOOoBaHUs K UX 0(pOPMIICHHUIO

P/I-2 | CriocoOeH opraHu3oBaTh M BECTH CHCTeMy jgokymeHTooOopora B | OITK(Y) -1
OpraHu3aIuu

PI-3 | Crocoben mpuMeHSATh Ha TpakTUKe 3HaHWA OCHOBHBIX TeHaeHImH | OITK(Y) -1
pa3BUTHA JEJIONPOU3BOJCTBA

OI_ICHO‘-IHBIC MCPONpUATHA TCKYLICIO KOHTPOJA U HpOMC)KYTOLIHOﬁ aTTeCTalnun
MMpEACTABJICHEI B KAJICHAAPHOM peﬁTnHr-nnaHe JUCHUITIINHBI.




4. CTpyKTypa M cofep:KaHue JUCHUNIHHBI
OcHOBHBIE BH/IbI YUeOHOI 1eSITeJIbHOCTH

PazaeJibl AMCHUMNVIMHBI Dopmupyemblit Buabl yueOHoI 1eATeIbHOCTH Oobem
pe3yabTar BpEMEHH, Y.
00yuyeHHs Mo
JUCHHUIIIHHE
Paspen 1. Jloxymenmayuonnoe PI-1 Jlexuun 2
obecneuenue — 0CHO8A MEXHOI0ZUU PII-2 [IpakTrueckue 3aHITHs 2
ynpaenenus JlaboparopHsble 3aHATHS -
CamocTosTenbHas paboTa 20
Pasgen 2. Odopmnenue PI-1 Jlexnyu 2
0mMOeIbHBIX 61006 OOKYMEHM 08 PJI-2 HIpakTuyecKue 3aHATHS 2
JlaboparopHsble 3aHATHS -
CamocTosTenbHas paboTa 20
Paznen 3. Opzanuzayus PJI-2 Jlexuuu 4
00oKymenmooodopoma Ha P/I-3 [IpakTrueckue 3aHaTHs 2
npeonpuamuu JlaGopaTopHbie 3aHITHS -
CamocTosTenbHas paboTa 18
Hroro 72

Coneprkanue pa3iesoB AUCITUTUTHHBL:

Paznen 1. ﬂoxymenmauuonuoe obecneuenue — OCHOGA MEXHON02UU ynpaejienusn

OyeHnka CcOBpeMEHHO20 COCMOSHUA OOKYMEHMAYUOHHO20 obecnedenus YnpasieHusl
(AOY). @axmopwi, enudowue Ha e20 OP2AHU3AYUIO U TMEXHOIO2UIO 8 YUPEIHCOCHUSAX DA3IUYHBIX
yposHeiti ynpasnenus. Opeanuzayuonusie, Npagosvle, COYUAIbHbIE U NCUXOI02UYECKUE ACHEKMbl
0e10npou3800Ccmaa.

Brusnue xapaxmepa ynpaeénenus, npunyunos npuHamusi YnpaeieHueckux peuleHuu Ha
OpP2aHU3AYUIO U MEXHON02UI0 0eTIONPOU3B00CEA.

Bzaumoceazv denonpouseoocmea c opeanuzayueli 6e00MCMEEHHO20 U 20CYO0APCMEEHHO20
XpaHeHus 0OKyMeHmMO8.

Ilouamue  ooxymenma. Knaccuguxayus  ookymenmos.  @Dyukyuu  OOKyMeHma.
Yuupuyuposanmnwvie cucmemol O0OKyMeHmayuu. Knaccugpurayua  ynpaenenueckoii
0OKyMeHmayuu.

Tembl ek Mi:

1. TloHsiTHE «IOKYMEHT» M «CHCTEMBI JOKyMeHTarum». Kiaccupukamus ITOKyMEHTOB.
OYHKINH TOKyMEHTa

2. TpeboBanus kK 0OPOPMIICHHIO PEKBU3UTOB TOKYMEHTOB.

Tembl NPaKTHYECKUX 3AHATHIA:
1. Knaccuduxanus 10kyMeHTOB. OYHKIUHU TOKYMEHTA
2. TpeboBanus Kk OpOPMIICHHIO PEKBU3UTOB JOKYMEHTOB. [IpaBmiia oopMIICHHS PEKBHU3UTOB
JIOKYMEHTA.

Pasnen 2. Ogpopmnenue omoenvnvix 6u006 00Kymenmoe

OchosHble 0cOOeHHOCMU HANUCAHUA KOHCmamupylowjell U pacnopaoumenbHou 4acmu
OP]]. Ogopmnenue npuxaza, bINUCKU U3 NPUKA3A, PACNOPANCEHUE, VKA3AHUE NO OCHOBHOU
0eAmenbHOCU OP2AHU3AYUL.

Tpebosanusi «k cocmagnenuio U OQOPMIEHUIO PATUYHLIX U008 CHPABOYHOLL
ookymenmayuu. Cocmasienus mekcma UHGOPMAYUOHHO-CAPABOUHBIX OOKYMEHMO8.




Tembl JeKkumii:
3.0dopmMieHne opraHu3alMOHHO-PACTIOPATUTETHFHON TOKYMEHTAITUH.
4.IlpaBuna ohopmiaeHUS HHPOPMAITMOHHO-CIIPABOYHON TOKYMEHTAIUH.
TeMbl NPAKTUYECKUX 3aHATHIA:
3.0dbopmiieHue opraHu3auoOHHO-PACTIOPSIIUTEIHHON JOKYMEHTAIIHH.
4.IlpaBuna ohopmieHuss HTHPOPMAITMOHHO-CIIPABOYHOI TIOKYMEHTALlUN

Pasnen 3. Opzanuszayus 0okymenmoobopoma na npeonpuamuu

Onpedenenue nowsmusi «00Kymenmooobopomy. ObOwue npunyunsvl U MemooudecKue
OCHOBbI Op2aHU3aAYUU OOKYMEHMOo0O0poma, ux peaiu3ayus 6 0elucmsyroumux 20cy0apcmeeHHblx
HOPMAMUBHBIX OOKYMEHMAX.

Cmpyxkmypa u obwas xapakxmepucmuka O0OKYMEHmMONOMOKO8. Obvem
00KYyMeHmoobopoma yupesicoeHus. Yuem Koauuecmea 00OKyMeHmos.

Ilpuem, npoxodcoenue U NOPAOOK  UCNOJHEHU  NOCMYRAIOWUX — OOKYMEHMOS.
Oxcneduyuonnas obpabomka O0okymenmos. IllpedsapumenvHoe paccmompeHnue OOKYMEHMOS.
Paccmompenue 0okymenmos pykogoocmeom yupesicoeHus u Hanpasienue ux Ha UCNOIHEeHUe.

Hocmaska 00KymMeHmo8 ucnoaHumensm, NOpPsSOOK ux npuema u nepeoadu. Paboma
ucnonnumens ¢ Ookymenmamu. Omanvl ucnoanenus. Ilopsaook obpabomku omnpasisiemuvlx
0okymenmos. Ilpasuna opeanuzayuu O08udICeHUs: SHYMpPeHHUx OoKymenmos. Hanpaenenus
COBEPULEHCINBOBAHUSL OOKYMEHMO0O0pOma u Nymu e20 COKpAujeHus..

Tembl Jexkumii:
5.3Tansl JOKyMEeHTO000pOTa HA MIPEIPUATHH.
6. OtnenbHbIE ATamlbl TOKYMEHTOOOOpPOTA: PETHUCTpalusl TOKYMEHTOB, KOHTPOJIb HCHOTHEHHS
JIOKYMEHTOB, OPMHUPOBAHUE U XpPAHECHHUE JICTT.

TeMbl NPAKTHYECKUX 3AHITHIA:
5. Drtambl JOKYMEHTO000pOTa: PETUCTPAllUs JTOKYMEHTOB, KOHTPOJIb UCIIOJHECHUS JIOKYMEHTOB,
(bopMHUpOBaHUE U XPAHCHHE JICIL.

5. Opranusanusi caMoCTOsITeIbHON PaGoThI CTYIEHTOB
CamocTrosaTenbHass padoTa CTYJEHTOB INpPU HU3YYEHUU JUCHMIUIMHBI IPETyCMOTpPEHA B
CJIEAYIOUIMX BUAAX U popMax:

— Pabora ¢ JEKIMOHHBIM MaTepUajoM, MOUCK U 0030p JUTEpaTypbl U DIIEKTPOHHBIX
MCTOYHUKOB MH(POPMAIMH 110 UHAWBUIyaJIbHO 3a/laHHOM MpolieMe Kypca;

— H3ydeHue TeM, BHIHECEHHBIX Ha CAMOCTOSTENbHYIO IPOPAOOTKY;

— Ilouck, ananus, CTpyKTYpHpOBaHHUE U MIpe3eHTalMs] WH(OPMaLIUU;

— IloaroroBka K MpakTUYECKUM 3aHITHSIM;

— HUccnenoBarensckass paboTa W y4yacTHE€ B HAy4YHBIX CTYJIEHUECKMX KOH(EPEHLHUSX,
ceMHUHapax 1 OJIMMIINAIaX;

— IloaroroBka K pelICHHIO MPAKTUYECKUX CUTYALIUN U 3alaHUM, KENCOB.

6.YueOHO-MeTOoAUYeCKOe U HH(OPMAIHOHHOE 00ecTieYeHUe TUCIUTILIHHBI
6.1. YueOHO-MeTOAHNYECKOE 00ecIeYyeHue

OcHoBHas JuTepaTypa

1. beikoBa, T. A. Jlenonpou3Boacto : yuebnuk / T. A. beikoBa, JI. M. Bsuosa, JI. B. Cankuna,
noxt oomr. pex. nmpod. T. B. Ky3nernoBoii. — 3-e uzg., mepepad. u gom. — Mocksa : MTHOPA -
M, 2019. — 364 c. + [lomn. matepuaisl [DnekTpoHHBIN pecypce]. — (Briciiee o6pa3zoBanue:
bakamaBpuar). - ISBN 978-5-16-004923-6. - Tekcr : onektponHbid. - URL:
https://znanium.com/catalog/product/991884 (mata oOpamenus: 16.12.2020). — Pexum
nocryna: no noanucke.KprokoBa Huna IlerpoBHa. JlokyMeHTHpOBaHME YIPABIEHYECKOU
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nesitenbHOCTH: yuebHnoe nocodue / H. I1. KprwokoBa. - Mocksa: UHDPA-M, 2019. - 268 c.
Pexxum moctyma: https://znanium.com/read?id=359359

2. Pazmopoxusiii, A. A. JIOKyMEHTHpPOBaHUE YIIPABIEHUYECKOH IeATEILHOCTH : y4el. mocodue /
A.A. Paznopoxssiii. — Mocksa : UTH®PA-M, 2018. — 304 c¢. — (Bricmee oOpa3zoBaHue:
bakanaBpuat). - [ISBN 978-5-16-011744-7. - Tekcr : osnekrponnsd. - URL:
https://znanium.com/catalog/product/969585 (mata obpamenus: 16.12.2020). — Pexum
JIOCTYTIA: TI0 TIOATHCKE.

3. Kysuenos, W. H. JlenonpounsBoactBo: yueOHO-cripaBouHoe ocodue / M. H. Ky3nenos. - 9-¢
u3., nepepad. — Mocksa: [lamkos u K, 2020. — 405 c. - ISBN 978-5-394-03881-5. -
Texcr : oanektponnsld. - URL: https://znanium.com/catalog/product/1093496 (nmara
obpamenusi: 16.12.2020). — Pexxum ocTyma: 1mo nojamnucke.

JlonoTHUTEIbHAS JTUTEpaTypa:

1..KampimeB, D. H. CoBpeMeHHOE IOKYMEHTOBEACHHE : ydeOHOe Iocobue [DIIeKTPOHHBIN
pecypc] / O. H. Kampmmes, I'. 1O. JlutBunnera, O. IO MarseeBa; HarmumoHanbHBIH
uccinenoarenbckuil Tomckuii nmomutexuudeckuit ynuepcuter (TIIY). — 1 koMmmbroTepHbIN
¢aiin (pdf; 887 KB). — Tomck: U3za-so TIIY, 2012. — 3arnaBue ¢ THTYJIBHOTO AKpaHa.
(http://www.lib.tpu.ru/fulltext2/m/2012/m361.pdf)

3.'OCT 6.10.3-83. «YauduuupoBanusie cucremsl qokymenTtanuu (Y C/l). 3anuce napopmanun
B KOMMYyHHUKaTHBHOM (hopmarey. — M.: ['occtannaptr CCCP, 1983.

6.2 UndopmanmonHoe 1 NpOorpaMMHoe obecrnevyeHme
Internet-pecypchni:

[lonuslii  cnucok  MHTepHer-pecypcoB  mpencrtaBieH Ha caiite HTB  TIIY
(http://www.lib.tpu.ru/full_text.xml?lang=ru).

[Tpodeccnonanbupie 6a3pl TaHHBIX U MH(OOPMAIIMOHHO-CIPABOYHBIE CHCTEMBI JTOCTYITHBI
o cepuike: https://www.lib.tpu.ru/html/irs-and-pdb.

I/ICHOHBSyCMOG JIMIEH3MOHHOC TPOTpaMMHOC obecrieueHue (B COOTBCTCTBHUH C HepequM

JIMIEH3MOHHOI0 NporpaMmMHuoro odoecneyenus TITY):
Libre Office, Windows, Chrome, Firefox ESR, PowerPoint, Acrobat Reader, Zoom.

7. Oco0Oble TpeOOBaAHNUS K MATEPUAIBHO-TEXHHYECKOMY 00ecre4eHHI0 JUCIUIIIMHBI

B yuebGHOM mporiecce HCMONB3yeTCsl cleAyrolee o0OpyaoBaHUE ISl MPAKTUYECKUX
3AHIATHN:

Ne HaumenoBanue crienuajJbHbIX NOMELIEHHIA HaumeHnoBaHue 000py/10BaHus

1. | Ayaurtopus JUIsL npoBeneHus | Jlocka ayaurtopHas HacTeHHas— |1 mT., KOMmbloTep — 1
yueOHBIX 3aHATHH BCEX THIIOB, | MIT., IPOEKTOP — lIIT., KOMIUIEKT yueOHOH Mebenn Ha 38
KypCOBOTO MPOEKTUPOBAHMS, | TOCAJOYHBIX MECT, O3KpaH — 1 IIT.,, CTON, CTyJ

KOHCYJIbTAllUH, TEKYIIero KOHTPOJS | mpernojaBaTens — | mrT., cTeH] — 2 MT., IiakaT — 2 MIT.
Y IPOMEKYTOYHOU aTTecTaluu

652055, Kemeporckas 00jacTh, T.
Opra, yn. Jlenunrpaackas, m. 26,
I'n1. xopmye, 11



https://znanium.com/read?id=359359
http://www.lib.tpu.ru/fulltext2/m/2012/m361.pdf
http://www.lib.tpu.ru/full_text.xml?lang=ru

Pabouas nporpamma cocrasiena Ha ocHose OOmieH XapakTepHCTHKH 00pa3oBatennHON
nporpammel - o Hanpasiaeanioo  38.03.01  «Oxonomukan/  odpazopareishHas  nporpavma
«Dxonomukan, npouas byxrantepeknii yuer, ananus u ayaut (npuema 20171, ouHo-3a04HaR
dopma obyucHus).

PaszpadboTunk:

Jloxwmocts . Nogmncs SHO

J01eHT AekeeA_ | Jlommnosa MLA.

Iporpamwma osobpena na sacenannn kadeapst INACY (nporokon ot «06» anpens 201 7r. Ne
16)
H.o. 3amecTresnsn anpektopa,

nasatenuk 00, K.T.H., JOUCHT /
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~ [Conoackuii C.A./




JInct u3mMeHeHnuii paboydeii MporpaMMbl M CHHUILIHHBI:

YueOublii rog Coaepixanne /u3MeHeHHe O0cyak1eHo Ha 3aceJaHuH
Ortaenenns / kadeapbl
(mpoToKO0.T)
2018/2019 | 1. O6HOBIIEHO MPOrPAMMHOE 0O€ECIICUECHHE or 17.05.2018r. Ne
y4eOHBI 2. O6HOBIIEH cocTaB NpodecCHOHANbHBIX 0a3 JaHHBIX U | 19
roj MH(}OPMaLIMOHHO-CIIPABOYHBIX CUCTEM

3. OOHOBIIEHO COJIepKaHUE PA3/IETIOB IUCIUIUINHBI

4. OOHOBIICH CITUCOK JIUTEPATYPHI, B TOM YHCIIC CCBIJIOK
9OBC

5. U3MmeHeHa cucTeMa OlleHHUBaHUS

2019/2020 | 1. O6HOBIIEHO MPOrPAMMHOE 00€ECIICUECHHE o1 06.06.2019r.Ne 9
y4eOHBIH 2. O6HOBIIEH cOCTaB MPO(ECCHOHATBHBIX 0a3 JaHHBIX U
roj WH(POPMAIIMOHHO-CIIPABOYHBIX CHCTEM

3. OGHOBJIECHO COEP)KAHNUE PA3ICTOB NUCIIUIUIMHBI
4. OGHOBJIEH CITUCOK JIUTEPATYPhI, B TOM YHUCIIE CCHLUTOK

3BC
2020/2021 | 1. OGHOBJIEHO IPOrPaMMHOE 0OeCIICUCHHE ot 18.06.2020r. Ne 8
yueOHBII 2. O6HOBIIEH COCTaB MPO(HECCHOHATFHBIX 0a3 JaHHBIX U
roj UH(POPMAIIMOHHO-CIIPABOYHBIX CHCTEM

3. OOHOBIIEHO cofiepKaHuE pa3esoB JUCLUIUIUHEI
4. OGHOBJIEH CIIUCOK JINTEPATYPhI, B TOM YUCIIE CCHUIOK
9BC




